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Introduction

Requirements for the e-balance creation
Product video

Functional view

Technical system requirements

ReportFactory is a software for the creation of electronic company reports in the XBRL format. XBRL is the international standard for electronic reporting.
This standard was introduced by the german tax authorities as part of the Tax Bureaucracy Reduction Act ( SteuBAG ) with the so-called E-Balance.
Balancing companies have to report their annual financial statements for fiscal years in XBRL format, beginning after 31/12/2011. The report Factory
supports the creation and transmission of e - balances. It is an additional software for companies whose existing financial accounting / ERP or control
software does not offer XBRL or e-balance functionality.

Requirements for the e-balance creation

The specific, accounting and taxes software, from which data should be used in the electronic reports must have an export interface for the balance
information. This account / position balances can be imported to the Reportfactory - the sum of taxonomy positions are calculated automatically. As export
format CSV formats are supported. With importing CSV data the individual settings of the feeder system can be took with through selecting its information
in the data import dialog . The creation process of an e- balance sheet is supported by a multi-purpose tool collection , so very different conditions and
specific requirements of the data receiver are checked carefully.

Product video

For an easy overview, you can watch our product video.

Functional view

® Transmission types: trade balance with reconciliation or tax accounting

® Creation of the accounting reconciliation, through external changes / reclassifications, or by linking the data in Excel-based reconciliations

® Preparing financial statements or multiple statements (for example, daughters or property companies) in a report project

® Unified account assignments or heterogeneous account assignments in a report project

® [ntegration of a general ledger and optional multiple sub-ledger systems

® Regardless of the architecture in the feeder system: A booking circle / parallel booking circles / parallel accounts / parallel ledgers

® Automated calculation of total positions by balances import, manual collection of data, or combination of both

® Rebookings / reclassifications outside of the financial accounting / ERP are possible

® Use predefined collection forms or preparation of individual forms

® Special editor for positions with formatted text, format adjustment in accordance with the receiver requirements (for example, E-Balance Interface
Specification)

® Support Elster requirements (reasonability rules etc.)

L]

XBRL inside! The entire data management is XBRL standard compliant. Support of arbitrary, individually extended taxonomies

The ReportFactory is available as a stand-alone system or a multi-user system. Using the single-user system, the installed software can be used by one
user. For this, the software must be installed on the same computer, the user wants to access the ReportFactory.

If the ReportFactory was installed as a multi-user system, multiple remote users can access to the server software at the same time. In multi-user systems,
the tasks can be assigned to specific users during the report creation process (authorization concept)

.The E-Bilanz Addin extends the functionality of the ReportFactory to special functions which facilitate the creation of e-balances and checks the specific
requirements of the recipient (German tax authorities) account. With the E-Bilanz Addin the transfer interface of the tax authorities is used (ERIC - Elster
Rich Client). The Addin includes a plausibility and transmission component for the submission of e-balance sheets, which can be used for pilot and test
case submissions and for real-case submissions since May 2012.

Technical system requirements

The user interface of the ReportFactory can be used in a web browser. The Internet browser uses the web service of the ReportFactory server . The
ReportFactory server is java-based and referring to this, platform independent . In addition to the Internet browser, the ReportFactory can be used out of
MS Office. The Office Addins communicate with the report Factory Server via a web interface. For the transmission of e- balances a software component
of the financial management has been integrated into the software itself. The so-called ERIC ( Elster Rich Client ) can be run only on the operating
systems Windows and Linux .

ReportFactory Server

® Platform independent (100% Java or Java 8)
® 400 MB free disk space
® 900 MB RAM (size depends on how many taxonomies are used).


http://www.abz-reporting.com/index.php?option=com_content&view=article&id=184&Itemid=385&lang=german

Browser Client

Google Chrome
Microsoft Edge

Firefox 3.xx (minimum)
other (like Opera)

MS Excel

® MS Excel 2010, MS Excel 2013
® Windows 7, Windows 8, Windows 8.1, Windows 10

® Windows 7, Windows 8, Windows 8.1, Windows 10, Windows Server 2008, Windows Server 2012 (WinRT API is not supported), Windows Server
2016 or Windows 2019. For every Windows-Version the latest Security-Updates is required.

® Linux, (minimum) LSB 4.1 certified distribution. The ERIiC team has tested following: Debian 9 LTS, Debian 10 LTS, Ubuntu 16.04 LTS, Ubuntu
18.04 LTS, SUSE Linux Enterprise Server 12, SUSE Linux Enterprise Server 15, Red Hat Enterprise Linux 6, Red Hat Enterprise Linux 7, Red
Hat Enterprise Linux 8

® Internet connection to port 443 to the domains datenannahmel.elster.de, datenannahme?2.elster.de, datenannahme3.elster.de, datenannahme4.
elster.de via https



Installation and starting of ReportFactory

Installation instructions
Starting after standalone installation through the windows installer
Starting after installation into a webserver
Password change / logout
Create an user account in a multi-user version
Proxy Setup for the ERIC client transmission
® Parameters
® Example configuration

Installation instructions

The Report Factory is delivered either as a stand-alone version or as a multi-user version. The license key file that is delivered in addition to the software
package for installation contains information, whether it is a single user or a multi-user version. In the case of a multi-user version, the license key file also
contains an indication of the number of users.

The ReportFactory can be installed under Windows with an installer or can be integrated in Windows and other operating systems as an application in an
existing web server (Deployment of .war file).

The installation with the Windows installer is usually used in the single-user version, for the multi-user version or installation on other operating systems,
the deployment is recommended in a Web server. In principle, users of the reportfactory can freely decide which of the two types of installation they want
to use.

Please read the installation manual to learn more about the installation details or the specific implementation.

When you launch the ReportFactory for the first time a default-user is created. Username and password are documented in the installation guide.

Starting after standalone installation through the windows installer

If your ReportFactory was not installed with the Windows Installer, please continue with the next section! There you will find the instructions for access the
ReportFactory when it is installed in a Web server.

The ReportFactory is a browser-based application that, apart from the Office Addins, can be handled through most common internet browsers.

Note: Please do not close the console window! This would sto executing the report Factory. The console window can be minimized, if it interferes with the
work on the desktop. Report Factory is stopped by clicking "Stop".

There are two user areas: If you have administrator rights, you can access the administration area to manage the users of RF. In the general user-
interface, all users — which have been created through the admin — can create report projects and work on their specific report jobs.

The admin area can be loaded by selecting "Report Factory Administration” in the Internet browser installed on the system. If there are problems starting
the Internet browser, you can also launch the browser manually and enter the following address:

http://localhost:8080/reportfactory/admin
The user interface can be accessed analogue either by calling "Report Factory interface" or by entering the following address in your browser:
http://localhost:8080/reportfactory

After calling the browser address a login screen appears.


http://localhost:8080/reportfactory/admin
http://localhost:8080/reportfactory

E report factory”

After logging in, the user menu appears.
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In the upper right corner, the user name of the logged in user is displayed (here "Administrator").

If you have not logged out after you have used the report Factory the last time and your Internet browser has stored the credentials, it can be that the login
menu will be skipped and the user menu of the Report Factory is displayed directly.

Starting after installation on a webserver

There are two user areas: If you have administrator rights, you can access the administration area to manage the users of RF. In the general user-
interface, all users — which have been created through the admin — can create report projects and work on their specific report jobs.

The admin area can be loaded by calling an address in the Internet browser. The URL of the call depends on the address of the server on which the
ReportFactory is installed. The start address has the following structure:

<server:port>/reportfactory/admin

The user interface can be accessed by entering the following address in your browser:

<server:port>//reportfactory

Please check with your system administrator the server address <server: port> for calling the ReportFactory!

After calling the browser address a login screen appears.


http://serverport
http://serverport

E report factory”

After logging in the user menu of the RF appears.
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In the upper right corner, the user name of the logged in user is displayed (here "Administrator").

If you have not logged out when you last used the report Factory and your Internet browser has stored the credentials, it may be that the application form
will be skipped and the user menu of the Report Factory is displayed directly.

Password change/logout

To change the password, a user must be logged in. The user menu on the top right offers the following two functions:

® Change Password
® Logout

Accounit

ab
Veni]...

-
| Change Password
=} Logout

To change the password, please proceed as follows:
Select the menu item "Change Password". Then the following menu appears:



Current Password :
Mew Password

Retype:

"Current Password" - Please type here your old password, which shall be changed. Now enter in the input fields "New Password" and "Password repeat"”
the new password. Then confirm the entry by pressing the OK button.

To log out, select the user menu and select "Logout".Then the login dialog appears again and re-login.

Please note that the registration information is stored by your Internet browser. Therefore, you should logout after you have finished your work to ensure
thatino other user can access the ReportFactory from your computer without authorization.

Create an user account in a multi-user version
If you do not have administration rights for RF, you can skip this section!

In The administration area users are created and managed. A user must be assigned a login name, a real name and a password. New users are defined
by clicking the "Add User" button.

Users Projects Taxonomies

Name Full Name

denis.halupa@abz-reporting.com

Admin Domain User Project Creator
ReportFactery Administrator Ii |i |i ’ x
venijamin.zivkovic@abz-reporting.com

daniel kurz@abz-reporting.com

7 " M #X

— User details

Full Name :

Username :

Password :

Retype password :

— Roles

[ ] Admin &

| Domain User g Project Creator (g

In addition, three user roles can be assigned:



1. By placing a hook in the check box for the administrator role a user has administrator privileges. An administrator has the permission to access
the administration section of the RF. Therefore he has the authorization to create new users or delete users.

2. By placing a hook in the check box for the domain user role a user is authorized to work on report projects. Only a domain user can be assigned
with rights in report projects.

3. By placing a hook in the check box for the project creator role, a user is authorized to create report projects. In the report projects created by
yourself a user has all permissions for the use of various reporting features and in addition individual permissions can be given to other users.

Only users who have the "domain user role" are restricted by the license quota. If a user has no assigned role, the user has no rights. A user without a role
ca@i& regarded as a disabled user. In Conclusion a user can loose its permissions (temporarily) by removing its roles.

Manage existing users by clicking on the "pencil" button.

Users Projects Taxonomies
Name Full Name ‘Admin Domain User Project Creator
denis.halupa@abz-reporting.com ReportFactory Administrator | b Y4 4 \
daniel kurz@abz-reporting.com _‘/ _‘/ v .0 \
— User details
Full Name :

Venijamin Zivkovic
Username :
venijamin.zivkovic@abz-reporting.com

Password :
ol
Retype password :

— Roles

[v] Admin &

|v] DomainUser g  [v] Project Creator &)

EE=

Proxy Setup for the ERIC client transmission

The ERIC client makes an internet connection for the transmission of e-balance on port 443 to one of the domains

Datenannahmel.elster.de
Datenannahme?2.elster.de
Datenannahme3.elster.de
Datenannahme4.elster.de

by https.
The settings to use a proxy for the ERIC client transmissions are made in the configuration file config.properties.

The config.properties is placed in the user data directory of the ReportFactory. An installation through using the installer this is by default C:\Program Data\
ABZ Reporting\Report Factory.

Changes to the config.properties file only become effective after a restart of the ReportFactory server.

Parameters

The following parameters can be set:

Parameter name Type Example value Description
reportfactory.http.proxy.auth String 127.0.0.1 (IP) address or host name of the proxy
reportfactory.http.proxy.port String 3128 Proxy-Port

reportfactory.http.proxy.username = String Test Password for proxy authentication



reportfactory.http.proxy.password = String 123456 (IP) address or host name of the proxy
reportfactory.http.proxy.auth String any Is optional; Valid values:

Any

Basic

Digest

GSS

NTLM

DigestlE

Standard: any

Multiple values have to be separated by commas. The uppercase / lowercase of the value is ignored.

Configuration examples

reportfactory. http. proxy. host=127.0.0. 1
reportfactory. http. proxy. port=3128
reportfactory. http. proxy. user nane=Test
reportfactory. http. proxy. passwor d=123456

reportfactory. http. proxy. aut h=any



Account mappings creation

General view of the menu functions
Change of balances visualization
Assigning accounts to group of accounts
Assigning accounts to a position

Define mapping type

Auto link

Filter functions

How to filter the taxonomy view

Search functions

With the menu item "account mappings" in the "Ledgers" menu, mappings to taxonomy positions can be made, relating to the balance lists created in the
project configuration. The assignments of accounts to positions serves to calculate the balances of the positions, while:

® account balances from all accounts assigned to a position determine the position balance
® the position balances of total positions, which consist of balances of the subpositions, are calculated.

The calculation of position balances for all clients in a list is performed by the function “Generate facts”. So the mapping of accounts to positions only
determines the type of calculation. The actual calculation / updating of position balances is performed by pressing the button "Generate facts" on the top
left in the toolbar.

The account mappings of balance lists apply to all clients of this Balance list. The account mappings therefore must be created only once and then it can
be used for all clients for which the balance list has been configured.

Because in a balance list not only account balances, but also position balances can be imported from feeder systems, the term account mapping is
ao@ly too narrow. Since in most cases, account balances are imported and the assignment of accounts to positions is a typical activity in the preparation
of financial statements, the term account mapping and not general "account or position mapping" was used.

B o
Darstellung B[ Engish en) ~ g Chart of Accounts

| Select all fltered accounts

cis [ Remove Focts ] ExportMappings B Import Mappings X Remove mappings AutoLink Positions

v| B New [ Remoreal

herise allocable {M rechnerisch) St 1

Mapped Accounts -

Value
Account .. Description == & Land, land rights and buildings, including buildings on thirc-party land, buildings on own land and land rights 14 X

{icken und grundstilcksgleichen Rechten

The user interface for creating account assignments is divided into two areas:

On the left side, the structure of the taxonomy appears at the top. Subpositions can be collapsed by mouse click on the "+" and "-". In the window on the
left details are displayed for the positions of the taxonomy. Of particular importance for creating account assignments is the tab "Assigned accounts”. Here
the accounts that have been assigned to the currently selected taxonomy position, are displayed.

On the right side the accounts and / or account balances are displayed. By selecting "chart of accounts" in the selection list in the top left, the imported
chart of accounts appears. If no chart of account was imported, the selection is empty. By selecting individual clients in the same selection list, the
imported accounts are displayed under the respective client. If for a client no balances have been imported, the list is empty. The representation of a
balance list for a client is different from the one for a chart of account by a additional display of balances for one or more periods. In the lower right window
taxonomy positions are displayed, where an account has been assigned. In practice, an account is often associated with only one position. However, it
may also be necessary to assign an account to a number of positions, for example, if the balance of a of-which-position has to be calculated. Of-which-
positions are in XBRL taxonomies mathematically not connected to parent positions, so that the balance of the associated account is not automatically
transferred to the higher-level position. Another example is the use of types of assignments, in which an account balance is assigned to an essets or
liabilities position.

Account assignments are created by drawing an account (or multiple accounts) from the right side (balances list) to a position of the left side using drag
and drop. The result of the mapping is then the tab "Assigned accounts" - visible on the bottom left.

Account assignments are removed by field click on the "cross" icon in the "Assigned position".

The following sections describe the individual functions for creating account assignments detail.



General view of the menu functions

Functions are offered in two toolbars for creating the account mappings.

a Generais Facis . Remove Facts . Export Mappings [ Import Mappings x Remove mappings I:l Auto Link Positions
With the top toolbar, facts can be generated and deleted based of the existing account assignments. The functions "Generate facts" and "Remove facts"
are always applied for all clients of one balance list.
It is also possible to export account assignments in a CSV file or import existing account assignments from a CSV file.
There are several reasons to back up the account assignments in a CSV file, for example to hold the current version of an account assignment or to take
over the account assignments to other account balances or projects. If account assignments that were exported with the report Factory, shall be imported,

then the user (chart of accounts or balances Import) has not to care about the specific CSV settings.

If the account assignments were created in a third-party software (for example, MS Excel), then similar settings as the other CSV import options can be
made for importing the assignments.

The figure below shows the settings:

Import account mappings from a into
Profile : |CS'\J file format |=

i Choase right CSV file and parameters, and map columns in the preview table under by right-mouse click to approprigte account mapping
gttribute. You can proceed with import when account number, concept local name and URI, and mapping type are mapped.

File: Kerntaxono..g-EinzelU.csv << Advanced settings

Columm 1 Columm 2 Columm 3 Columm 4 Columm 5 Column Separator :
= = o = @® comma () (O semicolon (})
JSfwwwxb.. bsasscurrds.  creditdebit 350 Aecount Number ~ () Tab ) customn
JSfwwwxb.. bsasscurrhs.. creditdebit 1331 . B I Encoding :
hitp:f'www.xb_.. bsasscurmds.. creditdebit 1353 Account Type UTF-& v
PPN § A— ik = <
hitp:f'www.xb... bsass.currds. creditdebit 1360  Account Description
JSfwwwxb.. bs.ass.currds.. creditdebit 1361
JSfwwwxb.. bsasscurrhs.. creditdebit 1362 Position Namespace
wwxb.. bsasscumds. creditdebit 1363 Fasition Name
hitp:f'www.xb... bsass.currds. creditdebit 1364
http:/fwww.xb... bs.ass.currds. creditdebit 1365 Mapping Typs
| IR 7 A WL | I R ——lii ol L s b s T o PN P! SN AR =

Column separator
Encoding
File
Column mappings

®* Namespace of the position
Name of the position
Account Assignment Type
Account number
Account Description

With the "Remove account assignments” button all account assignments of the balance list are removed. It is recommended, before deleting the account
assignments, to export them first. If the deletion of the account assignment would lead to an unexpected result, then the account assignments can be
imported back and thus the original state will be restored.

The second toolbar on the right side contains two selection lists and two buttons.

The first drop-down list allows you to toggle between the display of the entire chart of accounts and the presentation of individual account balances for a
single client.

Regardless of whether the presentation of the entire chart of account or a single client is selected, changes to the account assignments are always
ef‘éﬂve for all clients of the Balance list!

With the second selection list the presentation of the balance list between commercial balances and fiscal balances of a client can be switched. When the
form of presentation "chart of accounts" was selected, then changing the settings in the selection list "commercial law / tax" will not affect the appearance
of the Chart of Accounts.



Chart of Accounts || commercia *| & MNew | % Remove all

Pressing the "New" button displays a selection with the entries "synthetic account" and "Account Group".

Pressing the selection "synthetic Account”, a new (synthetic) account be created. This account is also added to the imported accounts and provided with a
zero balance. Synthetic accounts can be filled with values by rebookings / reclassifications. They can be used in order to divide the balance of an account
to multiple accounts.

Pressing the selection "Group account" a new group account can be created. In a group of accounts multiple accounts can be combined and can be
assigned as a single account.

Through an account group assigning, a set of accounts in different positions can be implemented based on the amount of your total.

With the "Remove All” button all accounts of a chart of accounts or balances of a client will be deleted. This clearing operation only affects the respective
selection in the two drop down menus on the left. If, for example, in the first selection list, the value "accounting system" and in the second selection list the
value "commercial law" is selected, then only the commercial law chart of accounts is removed. The tax accounting system is preserved, and also not
imported lists of account balances (both commercial law and tax) will be deleted.

Pressing the button "Remove All", all imported account balances of a client will be deleted. If in the left selection list instead of a client the general "chart of
account" is selected, then the accounting system is deleted - the imported balances of individual clients remain however obtained.

Change of balances visualization



The list of imported chart of accounts and the imported balances on the right side can be individually adapted. If you click with the right mouse button on
the header of the table grid, this context menu appears:

| Chart of Accounts v|| commercial v| # New [® Removeal

| All - || All Accounts v|
D Select all filtered accounts

Account No* Group No v |Description

f: SortAscending Postbank 3
_ Pestbank 3
J5 Sort Descending
: Postbank 3
= Configurs Sort... Pestbank 3
_ Postbank 3
ms Clear Sort
: Postbank 3
FE Auto Fit All Columns Postbank 3
Postbank 3
[=] Awuto Fit - -
Einrichtungen fir Geschafts- I
HE Columns > + Account No
Group by Account Mo vl"' Group Mo
E[ Freeze Account Mo Debit Position Key
I'T==
Credit Position Ke
1145 !
1146 & Description
1147
Walus
1148
1149 2021
115
2020
11580
1151 1. Custom Information -
[
Mapped Positions 2. Custom Information
= Land, land rights and building 3 Customn Information 2rty [and, buildings on own land and lznd rights Tt} x

4. Custom Information

5. Custom Information

With the context menu imported columns can be sorted and shown or hided. Certain columns can also be grouped so that multiple lines are grouped
based on a key. When a Position Key was imported from a source system, this easifies the classification of accounts usually quite serious. In this case it
would be advantageous, to adjust the appearance of the table, that one or both position key columns for the display are activated.

Assigning accounts to group accounts



The assignment of accounts to a group of accounts is made by entering the number of the group account in the column "Group no". The account that was
assigned to a group of accounts is offset by double-clicking the account line in the edit mode. Thereafter -in the cell of the column "Group no."- enter the
number of the account group and confirm by pressing the "Return” key.

Account No™ Group No  Description
10 012 Entgeltlich erworbene Konzessionsn
Fabrikbauten
1000 Fasse

To remove the assignment of an account to an account group, the account is brought again in the editing mode, then the content of the cell in the column
“Group no " is deleted and confirmed by pressing the "Return” key.

The_column "Group no." is not displayed at the beginning. To show the column, see section "Change balances representation”.

Assigning accounts to a position

The assignment of one or more accounts to a position is done by marking the positions (by pressing the left mouse button when the mouse is located over
the account) and then drawing one of the selected accounts by simply dragging it to the target position.

The marking of multiple accounts is simplified by the following key combinations:
Selection of a list of accounts:

1. Mark the first account of the selection by pressing the left mouse button

2. Press the Shift key (Shift) and

3. simultaneously marking the last account of the selection with the left mouse button
Select multiple individual (non-contiguous) accounts

1. Mark an account of the selection by pressing the left mouse button,

2. Pressing the control key (Ctrl) and
3. simultaneous marking additional accounts using the left mouse button while the Control key is pressed

Define mapping type

After an account of a position has been assigned, you can specify in the details tab "Mapped accounts” the assignment type for the account. When
mapping the type can be set in different value ranges for the account balance. If a specific account balance is in the range of the mapping type, then the
balance will be included in the calculation of the target position. If the account balance is out of range, then it does not flow into the calculation of the
balance of the position.

Mapped Accounts Details Languages Documentation References Calculstions Occurrences
Value _
Account .. Description value <0
2021 2020 e
value <=0

589 Grundstucksanteil hausliches Arbeitszimmer el ol

value =0
149 Gebaudeanteil hausliches Arbeitszimmer value == 0 I

80 Bauten auf eigenen Grundsticken und grundstiicksgleichen Rechten all values v I
v

-ﬁl nt shall be associated with a negative value of liabilities position, then this account must assigned to a position in the region demands "value> = 0"

In i eneral, the balances of nominal positions have a positive value and the balances of credit positions a negative value. But if, for example, a receivables
and additional to a position in the category liabilities with the assignment type "value <0".

Auto link

In addition to the selection of multiple accounts, there are two further options to assign multiple accounts to a target position.

The activation of the control box "Auto link". Position assignment "in the top toolbar on the right, leads to not that, that not only a single account is
associated with drag and drop to a target position. Rather, in addition, all other accounts that have the same position key, will be assigned to the target
position.

By selecting the accounts, the Position key is distinguished by debit and credit position keys. If an account is assigned to a target position, all accounts are
automatically assigned to the same target position key. If there is a credit position in the target position, it is used in accordance with the credit position
key. Since the source systems do not always distinguish between credit and debit position key, but use general position keys, it can be considered to the
effect during data import, that the key column two properties "debit key" and "credit key" is assigned.

Please proceed with the activation or deactivation of the control box "Auto. Position assignment " to carefully to avoid unintentional assigning of accounts!

Filter functions



The lower right toolbar contains various filter functions that are described below.

A » | All Accounts -

Select all filtered accounts

With the left selection list, the representation of the accounts can be restricted to types of accounts. By selecting "All", no filtering of accounts is made, and
all accounts are displayed. To reduce the display of accounts, there exist the following selections:

® Account Groups: Shows the list of accounts only account groups

® Synthetic Accounts: Shows in the list of accounts only synthetic accounts

® Ungrouped Accounts: Shows in the accounts list only accounts that are not assigned to an account group

® Grouped Accounts: Shows in the accounts list only accounts that are assigned to a group of accounts

With the right selection list, the presentation of the accounts may also be limited. By selecting "All accounts" no filtering of accounts is made or all accounts
are displayed. To reduce the display of accounts exist the following selections:

® Unallocated accounts: Shows only accounts that were not assigned to any position
® Assigned Accounts: Shows only accounts that have been assigned to one or more positions
® Multiple assigned accounts: Shows only accounts that have been assigned to at least two positions

When creating an initial account assignment, the filter setting "Unallocated accounts” is recommended because remapped accounts automatically
disappear from the list after the assignment. Thus, users have the ability to successively process all accounts - the list of unallocated accounts is empty.

The filter "multiple assigned accounts" can help to determine the cause, because a multi-assigned account may have been accidentally assigned to
several target positions because through a change of assignment you forget to delete the old assignment.

Pressing the Filter button (rightmost icon), the rows are filtered in the table view. With the toolbar fields or columns of a balance list are displayed or
hidden. In the fields terms can be entered to display only the rows that contain a search term.
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In the figure only accounts appear that contain the phrase "A F A".
"Select all filtered accounts" - With the control box all filtered accounts are selected and can be assigned by drag and drop to a target position. This feature

is especially useful when the search criterion in many accounts remain as a filter result, but should be allocated completely to a position. In this case, a
cumbersome selecting of these positions is prevented by the use of the control box.

How to filter the taxonomy view

The report Factory provides the ability to display the taxonomy for filtering specific position properties. For this purpose, the left selection box on the
taxonomy view, is expanded by pressing the icon.
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Here are always the two built-in views "presentation” and "calculating” available. The selection list can be supplemented by additional custom views.

"Add New Filter" Pressing the button opens the dialog to define a filtered taxonomy view.

Darstellung |

Darstellung

Berechnung

Add new filter

In the following dialogue the filtered taxonomy view is assigned with a name. Under this name the filtered taxonomy view is available after saving in the
selection list of taxonomy views.

With the option "visible to all project members", the filtered Taxonomiesicht is available to all users of the project. If in addition the "Project default" option is
selected, then this filter is used - for all users of the project - as a presentation preset of the taxonomy.

Name : | Mandatory |

Project default [ ] Visible to all project members
\iew options
Presentation .
® |.,r* Hide unmatched positions
() Caleulation '
|| Report sections

| | Fiscal Requirements
| | Legal form

| | Type of operating result

T T

The first option for the filter is to select the presentation or calculation view (Presentation or Calculation hierarchy) as the standard of the taxonomy view.

The option "Hide unmatched positions" reduces the view of the positions with the desired properties. Otherwise, the positions are displayed, but not
marked by a symbol.



Name: | Mandatory

|| Project default Visible to all project members
View options

(@) Frezentation

|v| Hide unmatched positions
() Calculation '

| | Report sections

|v| Fiscal Requirements

You can filter the taxonomy according to the fiscal requirements.

lv| Mandatory positicn

|.x: Mandatory position, account balances requestec

|v#| Required by calculation, if available (virtual mandatory)
|v*| Mandatory sumposition

[v] Mot mandatory position

| | Legal form

| | Type of operating result

T T

The various filter criteria are:

Report sections - is showing positions of selected parts of the report.

Tax mandatory - is showing positions of selected Required field types.

Legal form - is showing positions of selected legal forms (corporation, partnership, sole proprietor).

Statement format - is showing positions of selected income investigation (GKV, UCT).

Industry - There are only positions of the selected branch, which is displayed (Ergdnzungsbranchentaxonomie only).

Insurance types - Only positions of the selected insurer types are displayed (only Spezialtaxonomie insurer).

Credit and financial services types - Only positions of the selected credit and financial service types are displayed (only Special taxonomy
banks).

The filter criteria can be combined so that the taxonomy view only contains the relevant items for the current application.

By pressing the "Save" button, the settings for the filtered taxonomy view are stored and filtered.
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The icons on the left indicate the filter status of the corresponding position.

The symbol https://wiki.abz-reporting.com/download/attachments/47154926/SUBPOSITION_MATCH.png?
version=1&modificationDate=1365602365000&api=v2 means that the line is not affected by the filter, but a position below exists that match the filter
criteria.

The symbol! DIRECT_MATCH.png! Means that the positioni s corresponding to the in the line to the filter criteria.

The symbol https://wiki.abz-reporting.com/download/attachments/47154926/DIRECT_AND_SUBPOSITION_MATCH.png?
version=1&modificationDate=1365602562000&api=v2means that the position is in the line with the filter criteria and that positions below exist that also
meet the filter criteria.

Filter with the setting "Visible to all project members" are exported when exporting project, filters without that setting will not be exported.

Search functions
The Search for taxonomy views is facilitated by two search functions.

The accounts describtion in a list on the right balances can be used as a search term for a full text search in the taxonomy. The full text search is accessed
by pressing the magnifying glass icon when the mouse pointer is over an account record.

10 Entgeltlich erworbene Konzessionen *
100 Fabrikbauten
1000 Kasse

Search in Taxonormy View

To perform the search, in the above example, the account description "Land and buildings" is used as a term for the taxonomy view and the search results
area (left to the taxonomy structure) shows the taxonomy positions found in a list:


https://wiki.abz-reporting.com/download/attachments/47154926/SUBPOSITION_MATCH.png?version=1&modificationDate=1365602365000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154926/SUBPOSITION_MATCH.png?version=1&modificationDate=1365602365000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154926/DIRECT_AND_SUBPOSITION_MATCH.png?version=1&modificationDate=1365602562000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154926/DIRECT_AND_SUBPOSITION_MATCH.png?version=1&modificationDate=1365602562000&api=v2

< Hauptbux it Mappings

B ceremieFacts [ RemoveFacts ) Export Mappings [Bs ImportMappings 3 Removemapeings [ | Aute Link Positions
[presentation |l [ Engtisn teny + || Q [ chartof Accounts v |[ commercial | B new 3 Remorean
145 resuits for Nebenkasse 1 + M Egenkapralspiege! Al [An ~|[ AlAccounts -
& Other financial obligations,o.. &| | 1 : feprafusszenung DRS 21 [ ] select all fitered accounts
— @ Ankeng
& due within 1 year 3t
L Thotes il
& Trade receivables, of which = |Description 2
& Receivables from affiated . + T Noses under HGB sec. 264 1) 2021 2020
& Contingentliabilities, of whic. ’:Ta" EEen 1013 Nebenkesse 1 a
LT Audit report under HG8 5. 321
& Bonds, of which due within - " 1014 Nebenkasse 1
& Liabiities to banks, of which. [~ T Register of fixed assets 1015 Nebenkasse 1
& Trade payables, of which du 7 T Stetement of chengesn focd ssscts 1016 Nebenkasse 1 I
S Other liebilities, of which du 7L statement of changes n fxed essesa (aross) 017 Nebenkasse 1

& Benkbalances, o which wit_. <+ [ Istatement of changes in fixed sssets (gross) ltable] 1018 Nebenkasse 1

4[] Tax reconciliation [dimension]

T Balance sheet, large comore 1019 Neberkasse 1
= [ J1tems of fixed assets (gross) [dimension] o
o abrkbauten
L & Fired assets {M Summe} Tt
& Receivables and other asset. 4 = 5 ! 1020 Nebenkasse 2

Intangible fixed assets (M S
= Liskiitis lisbites 1o share + & Intengibie fired assets (M Summe} 214

1021 Nebenkasse2
L & Tangivie iued assets (v Summe)
= Lisbilties to affiliated comp & Tanoiole ficed esscta (M Summe) 214 1022 Nebenkssse 2

& Addtons: ather addbacks = La»i Ia;:‘i ng::s :»d b\:I:\m‘;: mc\ud‘ngdbu\:m;:q*'.h\rd::b \and‘(N;wr:'ﬂE) zl:‘ e R i

and, land rights and buildings, including buildings on third-party land, undeveloped land (M Kto} Bt 1
& Other financial obligations, o = 1024 Nebenkasse 2
& Liabilties, of which dus withi g Land, and rights and buildings, including buildings on third-party land, land rights without buildings {M Kt} X1

1025 Nebenkasse 2
F it Land, land rights and buildings, including buildings on third-party land, buildings on own land and land rights {M Summe} 1006 R

Land, land rights and buildings, including buildings on third-party land, buildings on third-party land {M Kio} Zt

[etasiine B (3 Land, land gh d buildi § Judi gh Idi . dp I’\ d, t \g ti . V:)ZV( ' bl ==
2 Iznd rigrte and buildings, ncludng bulings on trdparty land, cast sl sestien tem

re 1028 Nebenkasse 2

- ) 1029 Nebenkasse2
L& Land. land rights and buildings, including buildings on third-party land, f from the accounts of foreign permanent establisnment(s
e s L& Land, land rights and buikdings, ncluding buidings on thirdparty land, miscellaneous other M rechnerisch} £ e
= Lisbiities ofuhich due sfier + & Technieal saufpmert and machinry (M Kio) 211 1031 Neberkasse 2

& Payments received on acco.
e — | Land, land rights and buildings, including buildings on third-party land, other land (M rechnerisch} X1

& Other libilties, of which du

i s Other equioment operating and office eouioment {h Summe) 311 o

& Lisbiitiesto affilisted comp. | ¢ > 1032 Nebenkasse 2
[ .

Land, land rights and buildings, including buildings on third-party land, buildings on own land and land rights

59 Grundsticksanteil hausliches Arbeftszimmer all values. A
149 Gebsudeantel hiusliches Arbeitszimmer =l values, 1
80 Bauten auf eigenen Grundstiicken und grundstiicksgleichen Rechien sl values,

By double-clicking on a position, it is expanded in the structure on the left side and marked as a currently selected position.

A similar search option provides the search box in the taxonomy view on the left side. When entering a search term the entered terms are completed in a
suggestion list. The user is thus informed indirectly about as you type, which terms occur (and can deliver search results) and which are not in the
taxonomy positions. After entering one or more keywords the button with the magnifying glass must be pressed and the search result is a list of found
taxonomy positions.
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Project data view and creation of filter

Report "all positions"

Report "position without of which"

Report "positions + account balances / rebooking"
Report generation and configuration

Report printing

Download reports as an excel file

How to define filters

Inclusion and exclusion of positions through filter rules
Report "Rebooking”

In the "Reports" menu, various reports can be accessed to check the collected data in a project. Moreover, there exists the possibility to define filters for
taxonomy positions used in the project. These filters can used either to create individual reports or for filtering the facts for the purpose of filing (function
"Send data").

Reports

=] Filters
(==

Positions 2@ Rebookings

a6 Al positions

o Fositions without of which

-

#"® Pesitions + accounts/bookings

In order to visualize the data collected in a project in a report, there are three types of reports:

® All positions: representation of the structure of all positions

® Positions without of which: representation of the arithmetical structure

® Positions + accounts / bookings: representation of the structure of all positions including the assigned accounts and the impact of rebookings and
reclassifications

Rebookigns: list of all rebookings and reclassifications

Report "all positions"

From version 1.15 there is an additional reporting segment "Outside the reporting structure". The positions that are not present in the taxonomy, are shown
in fhig segment.

The report "all positions" visualizes all positions of the taxonomy that contain values. For this, the structure of the so-called "presentation link base"
(representation view of a taxonomy) is used. In the diagram view, the positions are displayed, which are not in a arithmetical context to the parent position.

1) Bilanz
[2015-12-31] [2014-12-31]
[EUR] Das Untemshmen Das Unternehmen
commercial delta fiscal commercial fiscal
Balance sheet
Balance sheet, total assets 441,613,158 36 -10,000.12 441,603,158 24 348 874,385.08 348,874,385 08
Fixed assets 110,854 574 32 110,854,574 32 8757511021 8757511021
Tangible fixed assets 110,854,574.32 110,854,574.32 87575,110.21 &7,575,110.21
Land, land rights and buildings, including buildings on third-party land 94,063,372.84 94,063,372.84 T4310062.77 74,310,062.77
Buildings on own land and land rights 93,612,908.72 93,612,00872 7395419486 73,954,194.66
Land, land rights and buildings, including buildings on third-party land of foreign branch(es) 450,466.12 450,466.12 355,868.11 385,868.11
Other equipment, operating and office equipment 16,791,201.48 16,791,201.48 13.265,047.44 13,265.047.44
Current assets 330,697,370.80 330,697,370.80 261,250,916.65 261,250,916.65
Inventories 3,892,205 48 3,682,20548 307484144 307454144
Finished goods and merchandise 3,296,939.24 329693924 260616122 2,606,161.22
Prepayments 593,266 24 583,266 24 468 680.22 468,680 22
Receivables and other asssts 314,658,738 48 314,668,738 48 248 580 401 44 248 580,401 44
Trade receivables 284,684,328 12 284,684,328 12 224,829 619 11 224,829 619.11
Receivables from affiliated companies 3,086,606 12 3,086,60612 243841811 243841811
Other receivables and other assets 26,977,804 24 26,977,804 24 2131246422 2131248422
Miscellaneous other assets 26,977,804 24 26,977,804 24 2131246422 2131248422
Cash-in-hand, central bank balances, bank balances and cheques 12,146,426 84 12,146,426.84 9BO5E7I.TT  9,B05E73.TT
Cash-in-hand 28321812 263218.12 207,940.11 207,940.11
Bank balances 11,883,210.72 11,883.21072 9,387733.66 9,387.733.66
Prepaid expenses 51,21312 51,213.12 40.458.11 40,4581

Deferred tax assets 10,000.12 -10,000.12 0.00 7,900.11 7.900.11



The figure shows a section of the balance sheet. On the left the structure of the balance sheet position is represented by indentations, right position
balances are shown in multiple columns (sorted by periods and clients).

Report "Positions without of which"
This report divids the facts according to their arithmetical order, so, Total positions are always displayed in the hierarchy above the positions, whose

balances are summarized. Because the of which-positions of an XBRL taxonomy are not linked arithmetically with total positions, the of-which-positions
are not shown in this report.

Report "positions + Account Balances / Reclassifications”

In "positions + Account Balances / changes" report the positions are divided as described in the report "all positions". For each position, the mathematical
derivation of the value will be displayed under the position, where the associated balances and the impact of rebookings / reclassifications are displayed.

Bilanz
[2015-12-31]
[EUR] Das Untermehmen
commercial delta fiscal
Balance sheet
Balance sheet, total assets 441.613.158,36 -10.000,12 441.603.158,24
Fixed assets 110.854.574,32 -10.000,12 110.844.574 20
Tangible fixed assets 110.854.574 32 -10.000,12 110.844.574 20
Land, land rights and buildings, including buildings on third-party land 94.063.372,84 -10.000,12 94.0653.372,72
Buildings on own land and land rights 93612906 72 -10.000,12 93.602.908,60
[1] Die Umbuchung (posted) -10.000,12
[(00085] Grundstickswerte eigener bebauter Grundstiicke 50870012 509.70012
[000090] Geschéftsbauten 14.300.000,12 14.300.000,12
[000100] Fabrikbauten T2.872.164,12 72.872.164,12
[000110] Garagen 357.700,12 357.700,12
[000111] Aulenaniagen 477318612 477318612
[000115] Andere Bauten 800.156,12 800.156,12
Land, land rights and buildings, including buildings on third-party land, if from the accounts for foreign branchies) not ctherwise allocable 450.466,12 450 466,12
[000044] EDV-Software 450.466,12 450.466,12
Other equipment, operating and office equipment 16.791.201 48 16.791.201 48
[000320] Pkw 8.271.238,12 8.271.23812
[000410] Geschiftsausstattung 3.330459 12 3.330459 12
[000420] Biresinrichtung 2.088.544 12 2.088.544 12
[000440] Werkzeuge 3.100.960,12 3.100.960,12
Current assets 330.697.370,80 330.697.370,80
Inventories 3.692.20548 3.892.205,48

The position balances are displayed in gray shaded rows, balances assigned to a position in white lines. The account number of the associated balance is
shown in square brackets.

The impact of the rebookings and reclassifications are shown in turquoise deposited lines.

The balance of a position consists of mathematically allocated balances and the balances of the booking rates of rebookings and reclassifications.

Report generation and settings

By pressing the refresh button in the top left, the report based on the current project data, is performed and displayed. If the report window stays open a
long time and changed during this time, (for example by adjustments of accounts allocations, etc.), then the report must be executed repeatedly by
pressing the refresh button, so that the current values are displayed
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1) Bilanz
[2021-12-31] [2020-12-31]
[EUR] Muster GmbH Muster GmbH
commercial commercial
Balance sheet
Tofal assels 96,016,624.00 75,853,122.00
Fixed assets 50970,012.00 40 266,311.00

The selection list on the right of the Update button allow filtering of project data. The first selection list has fact collections, forms and account balances, so
you can reduce the report presentation on the facts of a particular selection value. Similarly, the report presentation can be limited in the client and period
choices to certain clients and periods.

If a taxonomy is multilingual, then the position names can be replaced by selecting a language in the selection list on the right.

Report Printing

Pressing the printer icon button to open the print dialog of the browser.

Fact Collection Faktensamml... « | E-EIEE - Engli. *| &

After confirmation of the print dialog of the current report, it is completely printed.

Download reports as an Excel file

Pressing the Excel toolbar button starts the download of the report as an Excel file.

Fact Collection Faktensamml... « | JE-=lE0] - Engli.. = III -

You can save the Excel file created on the hard disk and open it with Excel.

The file is placed in 2007 Format (.xslx, Office Open XML).

How to define filters

With the menu "Reports" -> "Filter" can be set for the taxonomies used in the project to select specific positions from the respective taxonomy.

A new filter is created by pressing the "New" button in the upper right. A name must be defined for a filter. Optionally, a description will be given. By
pressing the "Apply" button at the bottom right, the filter settings are saved. Through the "Delete all" button, the current filter definition will be deleted.

Inclusion and exclusion of positions through filter rules
The effect of a filter obtained from the filter rules by which a filter is defined. A filter rule in a filter is indicated by an entry in the list box on the bottom right.

In the application of filter rules, the rules for Exclude takes precedence over the rules for Include. If for a certain position a filter rule with the action (=
values include) and a filter rule "Exclude" (not include = value) exists, then the values of the position are NOT touched by the filter.

With the "All items" button a filter line is created that includes all positions from a taxonomy.
For Include or Exclude there are four choices:

include (individual) position

include positions and subpositions

Exclude (individual) position
Exclude positions and subpositions

To select positions in the taxonomy on the left side, they must be transferred to the lower-right window by drag and drop operations. For the positions
acquired in the filter, thereafter an entry for the filter rules effect can be set in column "In- / Exclude".
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The positions to which a filter rule applies, are in the "Identifier" column. In the column "Periods", "client" and "fact collections" it can be clarified to the
effect of a filter, which facts are affected to the respective positions.

With the buttons in the middle of the right window, default values can be set for the creation of new filtering rules.

s oecions

If the reporting period in 2010 is selected for example as a default value for the periods, then this setting is automatically adopted for all newly created filter
rules.

Report "rebookings"
The rebookings report lists all active changes grouped by clients.

For each rebooking the title of the rebooking is displayed along with the balances list and the carrying amount. Further information, like the creation date,
and a text description are displayed, too. The rebookings list is grouped by clients, and within a client after the reporting periods (youngest first).

* [CEECNR | - Engl ~| &

Rebooking no. 1 for client "Muster GmbH", ledger "Hauptbuch” and valuation "Commercial”
Client Valuation Active  Category Creation date | 11s is @ test rebooking
Muster GmbH Commercial X Test 2024-1-1
) Period: AJ
Paositions Debit Credit
Total balance, total equity and liabilities 96,016.624.00
Balance sheet, tofal azzets 95,016,624.00
Rebooking no. 2 for client "Muster GmbH", ledger "Hauptbuch™ and valuation "Fiscal”
Client Valuation Active Category Crealion date 1S is @ test rebooking
Muster GmbH Fizcal X Test 2024-1-31
) Period: AJ
Paositions Debit Credit
Total balance, total equity and liabilities 96,016,624 00
Balance sheet, tofal asssts 95,016,624.00




Rebookings creation

® How to create rebookings

How to create rebookings
With imported account balances you can do rebookings - similar to the books (ledgers) of a library.
Changes and rebookings have - as the account assignments - an impact on the calculation of the balances of involved positions,

In order to rebook or reclassify, booking rates are created. When a booking rate contains only accounts it's called “transfer”. When a posting record
contains at least one position it is called a rebooking.

A booking rate consists of debit and credit bookings. These have in total the same amount, so that the booking rate can be unlocked effectivly. This is
done by activating the control box “booked”.

Together with the account assignments, the rebookings / reclassifications have an impact on the balances of involved positions. A position balance is
calculated as the sum of the assigned account balances plus the sum of the debit and credit postings to the position and the associated accounts.

Through the buttons in the upper toolbar facts can be generated or removed. Pressing this button has the same effect as the corresponding buttons in the
tool for creating account assignments.

From Version 1.11. there is the possibility to write a description of the transfer. To do that, click on the "pen" button. After that you can type in the
description in the “Description” area, as you can see in the image.
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000044 EDV-Software

To create a rebooking or reclassification, the toolbar at the top right is used. In the selection list (first line), the period of the rebooking is selected. In the
second line of the client is determined and it is set apart whether the rebooking / reclassification is related to commercial law or tax purposes.

According to the settings of these three selection lists the existing rebookings / reclassifications are shown in a list below the toolbar. Existing rebookings /
reclassifications can be edit by selecting those in the list. By pressing the "Save" button, the changes are applied and all items removed in the booking

rate. With the "New" button (top right), a new booking rate will be created. With the surface “Activate/Deactivate” the rebooking can be activated or
disabled.
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The left pane contains two tabs, the taxonomy and the account balances. Positions or accounts can be easily inserted by drag and drop in the booking rate’
s lower right window. After inserting the debit or credit balance of the entry must be adjusted to the desired value. From Version 1.11. even the positions of
the chart of accounts can be used in the rebookings — by clicking on “accounts” and choosing the chart of accounts.
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000974 R i (Gegenkonto 4790) 1331001200 10515
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001516 Geleistets Anzshlungen, 18 % Vorstauer 3430001200 27087
002375 Grundsteuer 50000012.00 47400

v
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‘e >
C Debit Credit
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Total balance, total equity and liabilities 96,016,624.00

Freguently it is not desirable that outside of the financial accounting, in an external system changes and reclassifications are carried out subsequently. The
furfdtionality of the report Factory can be disabled by appropriate settings in the project configuration for all users. However, there are numerous practical
requirements, according to which it may be useful to carry out rebookings and reclassifications outside of the existing accounting systems. An example of
this are subsequent adjustments to old balances, caused by audits. With the report Factory it is possible to adjust the balance sheets from previous years,
without opening affected periods in the financial accounting systems retrospectively.
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® Report project management#Open existing projects
® Report project management#Create new projects
® Report project management#Project configuration
Report project management#General
Report project management#Taxonomies
Report project management#Fact collections
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® Report project management#Periods
® Ledgers
® Report project management#Forms
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® Report project management#Delete a project
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® Report project management#How to sent project data to a receiver

In the project menu, users can open projects and participate in the preparation of reports - if they have the necessary project permissions.

Open existing projects

N ’ 0;‘: & Configure

Close Rcll forward Send & Copy
d &, Export file

By clicking the dialog "Open" in the project menu, every user can see the projects for which the that user has the permission. The rest of the projects are
not shown.

Reportfactory Losungen HGE 6.4 (KapG) FINAL 2024-07-31 147724 ready
Projektvorlage Kerntaxonomis 8.5 CF 2023-10-12 14:1%:36. . ready
|mport test 20231012 12:36:55. . ready
Reportfactory Losungen HGE 6.4 (KapG) RF 2023-10-117 09:54:09. ready
Frojektvorlage Kerntaxonomis 8.3 2023-10-117 09:53:31.. ready
Projektvorlage Kermntaxonomis .5 rf 2023-09-21 13:48:31 .. ready
Dz= groliz Frojekt-kopis-fort 2023-09-271 124537 .. ready
Reportfactory Losungen HGE 6.4 (KapG) 2023-09-217 09:38:30. . ready
Reportfactory Losungen HGE 6.4 (KapG) CP 2023-02-27 09:36:49. ready

To open a project, the project in the list must be selected and then loaded by clicking the "Open" button.


https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Openexistingprojects
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Createnewprojects
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Projectconfiguration
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-General
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Taxonomies
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Factcollections
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Clients
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Detailconfigurationforclients
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Periods
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Periods
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Forms
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Usageofformsofotherprojects
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Accessrights
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Deleteaproject
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668886#Reportprojectmanagement-Howtosentprojectdatatoareceiver

During the RF installation there is an optional installation step "Creation of sample projects”. If the sample projects were installed, the users can find
various preconfigured projects for e-balance taxonomy versions or industry modules in the project selection, that can be adapted to the individual
requirements.

Create new projects

Users who have permission to create new projects, can use the "New" entry in the Project menu to create new projects. When creating a project some
preparation must be made in the configuration of the project. Therefore, please read the next section to learn about more about the project configuration.

Project configuration

The settings of the project configuration are made in several riders (or tabs) in the project configuration dialog.

Projektvoriage Kerntaxonomie 6.5 - Edit Configuration
<.

Name : Projektvorlage Kerntaxonomis 6.5 " Gznera

Description : Fact collections
Clients
Company : Muster GmbH Periods
Entity |dentifier : MusterGmbH Leders
Default Currency : EUR i )
Forms

By pressing the "Save" button, the settings of all tabs are secured. When "Cancel" any changes to the settings are rejected.

General

In the tab "General" general information has to be filled out. The fields with bold type are mandatory — in conclusion all the fields (exception “description”)
must be filled out.

Name: Name of the project (will be displayed in the “Open” dialog and in an open project in the title bar of your browser)

Description: Description of the content of the report project

Company: indication of the reporting entity.From the statement of the reporting entity values are proposed for the following two fields.
Scheme URI: specifying an internet address for the company. If the company does not have a web address, the proposed value can be
accepted. Recommendation: Just accept the default value.

Entity Identifier: Company ID. Technical specification for the production of XBRL filings, which is ignored by most data recipients.
Recommendation: Just accept the suggested value.

Default currency: default currency for monetary position values in the project
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& General i 4 » -
Name : | Frojektvorlzage Kerntaxonomis 6.5 |
Description:
Company | Muster GmaoH |
Entity Identifier : | MusterGmioH |
Default Currency : | EUR -

Taxonomies

In the tab “Taxonomies”, one or more XBRL taxonomies (classification scheme) can be selected , to which positions shall be generated in the project.

Normally in a report project one taxonomy is used, when the project is created for the purpose of creating an XBRL filing for a particular data receiver.
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~ o e (2027-04-14)
HGB w65, Amendment Taxcnomy E-Bilanz / Fiscal (202... HGB v6.5, Core Taxanomy E-Bilanz / Fiscal (2021-04-14)

HGE v8.5, Amendment Taxenomy E-Bilanz / Fiscal Micr...

HGE v8.3, Core Taxonomy Bundesanzeiger (2021-04-14)

HGE w83, Core Taxonomy Bundesanzeiger / Group Stat...

HGB w6.5, Core Taxonomy Bundesanzeiger / MicroBilG (. Add

HGR v&.5, Core Taxonomy E-Bilanz / Fiscal MicroBilG (2.

HGR 5.5, Fina| HGE vw&.5, Core Taxonomy E-Bilanz /  [ei..
HGE v6.5 Fina Fiscal MicroBilG (2021-04-14)

HGB v6.5, Insurances Taxonomy Bundesanzeiger (2021

Fis...

HGE v8.5, Insurances Taxenomy E-Bilanz / Fiscal (2027 I

HGEB w8.5, Payment Institutions Taxonomy Bundesanzei...

HIZR wh 5 Pavment Instititinns Tavanamw F-Rilane { Fis

S SE m

Through the buttons "Add" and "Remove" , available taxonomies can be added for use or selected taxonomies can be removed.

To save a project, at least one fact collection must be created.

Fact collections
In the tab fact collections data is summarized. The organization of the fact collection is hierarchical, similar to a directory structure in a file system.
The values of the positions of a XBRL taxonomy are called facts. The term “fact” is used in different reporting tools in the ReportFactory when it comes to

the generation of position values. A collection of facts is used for a user-defined subdivision of the generated project facts to the positions of a XBRL
taxonomy.



The subdivision of facts can be useful to display only a certain part of the facts in the reports.
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BB Al facts HGEB v&.5, Care Taxancmy E-Bilanz / Fiscal (2021-04-14)
4; Financial information HGB v6.5, Core Taxonomy E-Bilanz / Fiscal (2021-04-14)
i Nen-financial information HGB v6.5, Core Taxonomy E-Bilanz / Fiscal (2021-04-14)

0ld taxonomy facts HGB v6.5, Core Taxonomy E-Bilenz / Fiscal (2021-04-14)

Add Top-Level | Add Child

To create a collection of facts, the buttons "Add Top-Level" and “Add Child" can be used. "Add Top-Level" creates a new collection of facts, which is not a
subdivision of an existing collection of facts. "Add Child" creates a collection of facts under the currently selected collection of facts. By clicking "Remove"
an existing collection of facts can be removed

Please check before removing a collection of facts, whether account balances or forms were created for this fact collection! If they exist, they must be
delgted first, after that the collection of facts can be removed.

The subdivision of the facts in several collections of facts has no predetermined meaning. It is not a prerequisite for creating a XBRL filing. As a result all
the facts can be created in a single collection of facts (without subdivision).

To save a project, at least one fact collection must be created.

Clients

In a report project company reports for multiple clients can be created. A XBRL filing is created for each client. Thus, from the perspective of reporting, the
term “client” is an essential criterion for the selection of facts to create a XBRL filing.

5B Al facts HGB v6.5, Core Taxonomy E-Bilanz / Fiscal (2021-04-14)
- Financial information HGB v6.5, Core Taxonomy E-Bilanz / Fiscal (2021-04-14)
@ Nen-financial information HGB v6.3, Core Taxonomy E-Bilanz / Fiscal (2021-04-14)

0ld taxonomy facts HGB v6.5, Core Taxonomy E-Bilanz / Fiscal (2021-04-14)

Add Top-Level | Add Child

E3Ez

The clients can be sorted hierarchically by pressing “add top-level” or “add child”.

If a client is created under a parent client, then the parent client can be choosen in the project configuration in tab “ledgers” or “forms” to create a balance
list or a form exactly for this client and all clients below.



The structuring of clients may for example be used to define a subset of clients in the project account assignments for a standard chart of accounts and to
create different mappings for other clients.

In order to save a project, at least one fact collection must be created.

Detail configuration for clients
By pressing the ,details* button at a selected client , a dialog opens to set the value transfer to other parts of the report .

The settings in this dialog have an impact on the extrapolation of the facts and depict a functionality that can not be modeled in XBRL taxonomies.

The following logic can be implemented by this functionality
® Extrapolating of report part " income statement "
® Creation of position "net income" in report part "balance " with the calculated value of "net income" item from the report part "income statement"
® Extrapolating of the report part " Balance "

For each client and each fact collection , a different value transfer configuration can be made. This is done by double clicking on a row of the table.

Do |

Calculation configuration

Aggregation without position value tran._.

Old taxonomy facts Mone sslected o

This rule aggregates according to the calculation rules defined in the taxonomy. Mo value
transfer takes place. Eg. netincome from income statement is not transfered under
squity in balance shest.

Covim ] e

The following dialog shows the available value transfer configurations in the table and a description at the bottom.

By selecting a row in the table and pressing the " Ok " button, the configuration is changed .



Fal
Corporation with “Appropriation of net profit’

Partnerships without "Appropriation of net profit’
Fartnerships, determination of tax. incame with Excel
Partnerships with "Appropriation of net profit’

Partnerships with "Appropriation of net profit”, determination o...

This rule aggregates according to the calculation rules defined in
the taxonomy. Mo valus transfer takes place. Ea. net income from
income statement is not transfered under equity in balance sheet.

oo e

Periods

Within a project, facts for all report-periods can be defined. In every project exactly one period is leading. This is the current reporting period. When
creating periods it is necessary to ensure that the current period is marked as "main" - provided with a hook in the control box.

For a period, the following information can be edit:

Name: The name of a period is used in the column headings of reports and reporting tools. When determining a name it should be ensured that the name
is formulated neutrally, if the project settings shall be used in the next reporting periods for derived projects.

Description: Free text description of a reporting period

Duration: Possible values: annual, biennial, quarterly or user-defined. By choosing user-defined the beginning and end of the period can be set freely.
Otherwise, the start date and the end date is always adjusted when changing the end date or start date.

Beginning of the period: beginning of the reporting period
End of the period: the end of the reporting period

Main: Defining the leading period. This selection is only possible for a period in the project.
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B Fact collections

. .
ixa lEXONOMIES

Name Description Duration Period Start Period End
A yearly 2023-01-01 2023-12-31
Vd yearly 2022-01-01 20221231

If the recipient of an XBRL filing allows only facts for certain periods, the available project periods should be configured restricted. If inadmissible periods
are available for the submission, for creating a XBRL filing a filter must be set, which filters only the allowed period values (Example: For an e-balance
submission only the transmission of the current marketing year and the previous year is allowed). If facts for more prior periods or year periods are
avaialbe, they must be removed by a filter in the submission.

In order to save a project, at least one leading period must be configured in the project

Ledgers

To import financial information from an existing accounting software into the Report Factory, one or more account balances must be configured in a
project. It is immaterial whether a ledger at a later import is filled with account balances or balances positions. It can also be defined in subsequent import
operations, whether it is commercial law balances (for example, from a financial accounting software) or tax balances (for example from a tax software).

For each balance list you can import data from an operational system separatelly (independently of the other account balances). The definition of multiple
account balances, for example, enables the import of data from sub-ledgers or managing account assignments for different charts of accounts.

Hauptbuch All facts <ANY= <ANY>

Special accounts 1 ial i i Client 4 Individual eccoul

Special accounts 2 0Old taxcnomy facts Client Z Aggregate accounts AJ

EaE=

When creating a balance list the following information must be provided.



Name: Name of Balance
Fact Collection: Allocation of balances list to a specific collection of facts (and thus also to a taxonomy!)

Client: Assignment of balances list to a client (and all its clients in the hierarchy of the client configuration). By selecting the value "<any>", a fact collection
for all clients in the project is available.

Periods: Allocation of balances list to exactly one period or all periods ( "<any>"). By selecting one or any periods, the balances import is approved for one
or all periods in the project.

Connected form: If the control box is provided with a hook, the calculated commercial facts of the account balances are accepted automatically as tax
facts into a homonymous form. This functionality often leads to confusion. We no longer recommend using.

The selection of facts collection, clients and periods limits the area, for which account balance is allowed to be imported.

The aggregated position values of the taxonomy positions can not be changed subsequently (= read only), unless an updated list of account balances is
imported.

Forms

The forms in the ReportFactory are used for manual determination of facts for all types of report positions. In conclusion that includes not only positions
with financial information, but also text positions, dates, selection values positions, etc. and positions which include data structures (for example, address
information), that are composed of several individual positions.

With table forms multi dimensional reporting is possible. For this, table forms can be created with dimensional position hierarchies in rows and columns.

In the project configuration, the forms are "pre-configured”. The content of the forms, so the selection of taxonomy positions, can be determined at a later
date by a tool to "create / modify" the forms.

B8 Forms 4 2 v

Name Fact collection Client Period Unit Type
Angaben zum Untern... All facts <ANY= Ald EUR form £
Angaben zur Berichts... All facts <ANY= Ald EUR form
Angaben zum Bericht  All facts <ANY= Al EUR form
Anlagespiegel (bruita) All facts <ANY= Ad EUR tzble
zusatzl. Unternehme..  All facts <ANY= A EUR form
Kapitalkontenentwic... All facts <ANY= Ald EUR tzble
Steuerliche Gewinner... All facts <ANY= Al EUR form
Steuerliche Gewinner... All facts <ANY= Al EUR form
Anhangsangaben [op.. All facts <ANY= Ald EUR form
Berichtsprifung (opti.. All facts <ANY= Ald EUR form
Erstellunosbescheini... All facts <ANY= A EUR form hd

EaE=

® Name: Name of the form
® Fact Collection: assignment of the form to a specific fact collection (and thus also to a taxonomy!)
® Client: containment of the form for data entry to a particular client (and all its clients in the hierarchy of the client configuration). By selecting the
value "<any>", a fact collection for all clients in the project is available.
® Periods: Assignment of the form to exactly one period or all periods ("<any>"). At the later selection of the taxonomy positions for a form, the data
collection may be limited to a portion of the allocated periods.
® Unit: default currency unit
® Type:
® Form: Usage for one-dimensional parts of the report (for example, income statement)
® Table: Usage for table spaces with multiple reporting dimensions

Similar to the selection of the fact collection, clients and periods, also the value range for forms can be limited. In addition, a default value for the unit of
cufreicy can be specified, so that in this currency values for monetary items are recorded in a form.
All the facts collected in a form can be changed at a later date (= write).

Clone form from other projects

By pressing the button "clone form” it opens a dialog for accepting forms from other projects. Only forms that match the used taxonomy of the current
project, are displayed in the list. In addition, only forms of projects in which the user is "Project Administrator" are offered .



. Steuerlicher Betriebsvermagensvergleich Reportfactory Lésungen HEB 6.5 (PersG) HGE v6.5, Kerntaxonomis E-Bilanz / steuerlic.. a
|_] Steuerliche Gewinnermittlung fur PersG. Reportfactory Losungen HGEEB 6.5 (KapG) HGB v6.5, Kerntaxcnomis E-Bilanz [ steuerlic...
|_] Steuerliche Gewinnermittlung bei Feststellun... Reporifactory Losungen HGB 6.5 (KapG) HGB v6.5, Kerntaxcnomie E-Bilanz [ steuerlic...
|_] Anhangsangaben (optional) Reporifactory Losungen HEE 8.5 (KapG) HGE v6.5, Kerntaxonomis E-Bilanz / steuerlic...
|_] Berichtsprifung (optional) Reportfactory Lésungen HEGE 6.5 (KapG) HGB v6.5, Kerntaxcnomis E-Bilanz [ steuerlic...
|_] Erstellungsbescheinigung (optional) Reperifactory Losungen HGB 6.5 (KapG) HGB v6.5, Kerntaxcnomie E-Bilanz [ steuerlic...
|_] Steuerliche Gewinnermittlung flir besondere .. Reporifactory Losungen HGE 6.5 (KapG) HGE v6.5, Kerntaxcnomie E-Bilanz / steuerlic...
|_] Steuerliche Gewinnermittlung fur besondere .. Reportfactory Losungen HGEE 6.5 (KapG) HGB v6.5, Kerntaxonomie E-Bilanz [ steuerlic...

Steuerlicher Betriehsvermaogenavergleich Reportfactory Lésungen HGB 6.5 (KapG) HGE v&. 5, Kemtaxonomie E-Bilanz [ steuerlic_
Clone form m

By selecting a form and then pressing the button "Clone form" the selected form is copied to the current project with all input fields.
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zusatzl. Unternenme..  All Tacts <ANT= = U o

~
Kapitalkontenentwic... All facts <ANY= Ald EUR table
Steuerliche Gewinner... All facts <ANY= Al EUR form
Steuerliche Gewinner... All facts <ANY= A EUR form
Anhangsangaben [op... All facts <ANY= Ald EUR form
Berichtsprufung (opti.. All facts <ANY= Ald EUR form
Erstellungsbescheini... All facts <ANY> Al EUR form
Steuerliche Gewinner... All facts <ANY= A EUR table
Steuerliche Gewinner... All facts <ANY= Al EUR table
Steuerlicher Betriebs._. All facts <ANY= AJ EUR form
rn'u'ciqens'u'er-, leic ]| All facts v|| v|| v|| EUR * | form -

Add
- Steuerlicher
Betriebsvermigensvergleich

Subsequently, the user can still change the name of the copied form and restrict the value range.

Permissions
This tab and its contents are only visible to the Project administrators

The access rights within a project report are managed relating to specific reporting functions:

Admin: The user has permissions to all functions in a project

CSV import: running the function in the "Ledgers" menu -> "Import chart of accounts” or "Import balance list"
Account assignment: running the function in the "Ledgers" menu -> "Account mappings"

Rebooking: running the function in the "Ledgers" menu -> "Rebooking”

Edit forms: running the function in the "forms" menu -> "Modify"

Enter data in forms: running the function in the "forms" menu - "Enter data">

View reports: running the function in the "Reports” -> menu "Filter"

Edit Filter: running the function in the "Reports" -> "Filter"

Send data: running the function in the menu "Project” - "Send data"->
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denis.halup.. ReportFactory Administrator venijamin zivkovic@abz-reporting. com |.¢ |./ |.¢

daniel kurz_. Daniel Kurz

Add

Remowve
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To give a user access rights, a project administrator has to add the user to the configuration list from left to right (by clicking “add”).
Subsequently, the project administrator can assign users individual permissions when the respective control boxes are activated.

The creator of a project is always automatically Project Administrator. The creator may establish other project administrators, if the control box "Admin" is
activated for these users.

A project administrator can’t evade any rights within a project.
1

Torevoke a project administrator rights, another project administrator of this project must remove the hook “admin”, and then save the project configuration.

Delete a Project
To delete a project it must be opened.

Project a Delete. By choosing this entry, the project will be deleted.

Changing the project configuration

To subsequently change a project configuration , the dialog for the project configuration in the "Project” menu can be set with the entry "Configure".

How to sent project data to a receiver
Data created in a ReportFactory project can be sent directly to a data receiver.

The conditions for sending the data to a receiver are that the recipient has a submission interface for XBRL data and that an appropriate filing Addin is
installed for the ReportFactory. With the ReportFactory E-Bilanz Addin the transmission to the german financial department is supported.



Import a chart of accounts

® CSV Import

® Advanced configuration

® Saving an user-defined import profil
® SAP balance file import
®* How to export the SAP chart of accounts

For each account balance list, which was created in the project configuration, a chart of accounts or balance (next section) can be imported.

The chart of accounts Import allows you to import a description of a chart of accounts from an operational system. After the import of a chart of accounts,
the accounts can be easily assigned to taxonomy positions in the order of the chart (Mappings). This assignment is necessary to calculate the balances of
reporting positions through balances of the previous systems.

The import of a chart of accounts is not mandatory if the account information is existing in the balances files of the previous system. However, the balance
list files from legacy systems usually contain only the accounts that were actually posted for a client. Therefore it is important to use the same chart of
accounts in a reporting period with multiple clients, to get a uniform account assignment for all clients.

As an import standard, CSV and SAP balances files are supported.

CSV Import

By selecting the profile "CSV Format", a chart of account which is in a CSV format can be loaded into the Report Factory.

Import chart of accounts from a CSV File into Hauptbuch

CSV file format

Profile :
4 Chcoseright { CSV file format
procesd with il SAP balance sheat structure

File: FIP_A; Mo file chosen

the preview table under by right-mouse click to appropriate account attribute. You can
ped

No items to show.

Import

Advanced settings

The CSV file, which shall be imported, is selected by pressing the “Choosing file” button. After that, multiple settings vor the CSV import can be made, for
that click on the “advanced settings” button.

Import chart of accounts from a CSV File into Hauptbuch
Prafile |CSV file format ['

i Choose right CSV file and parameters, and map columns in the preview table under by right-mouse click to appropriate account atiribute. You can
procesd with impert when at least account number is mapped.

Filz- Mo file chosen Advanced settings >>

Mo items to show.

m el Cancel



These settings depend on the source system used and can be different thus depending on the feeder system.

® First row contains column header: specifies whether the first row of the CSV file contains column information. The data of this line are ignored
during import.

® Column separator: separator for the individual properties of an account

® Encoding: character set of the import file

® complete account number with leading zeros: If account numbers exist with a different length, the accounts with a smaller number of digits
than the maximum number of digits are left supplemented with zeros, so that after the import all account numbers have the same length.

Import chart of accounts from a CSV File into Hauptbuch
Prafile: | C3V file format | H

i Choose right CSV file and parameters, and map columns in the preview table under by right-mouse click to appropriate account attribute. You can
procesd with import when at least sccount number is mapped.

Filz: Mo file chosen << Advanced settings

_ F‘rs‘t - Contal-ns header

[ ] Pad account numbers with
leading zeros
Encoding :
| UTF -
Column Separator :
Mo iterns to show. O comma () (@ semicalon ;)

(O Tab (O custem l:‘

With the "preview" button, the import file is loaded and displayed. Since the order of the columns is not standardized in CSV files, the columns may contain
following characteristics:

® Account number

® Description

® Position key (credit or debit key)
® Five user-defined information

Profile | C3sV file format

Choase right CSY file and parameters, and map columins in the preview table under by right-mouse click to approprigte account attribute. You can
i
procesd with import when at least account number is mapped.

File: Saldenliste __ordnung.csv << Advanced settings

Kontonum.. _ Positionss..  Kontenbez..  Bilanz/GuV Saldo 2012 Saldo 2011 [¥] First row contains header

[ ] Pad account numbers with

o Account Number EDV-Softwere  Bilanz 450466,12 35586811 ~ leading zeros
Grundsticksw... Bilanz 209700,12 402663,11 I N
S _ Encoding :
Estripuan Beschaftsbaut. Bilanz 1430000012 11.297.000,11 | UTF-8 - |
Cradit Postion Key Fabrikbauten  Bilanz 7287216412  57.569.009,11 Column Separator -
Garagen Bilanz 35770012 282.583.11 (O comma () (® semicalon ()
Debit Position Key Aubenanlagen  Bilanz 477318612 3.770.816,11 O Tab Ocustom ||
1 Custom Infarmation Andere Bauten Bilanz 800156,12 632.123,11
Plow Bilanz 827123812  6.534.27811
Z Custom Information | geschaftsaus.. Bilanz 333045912 2.631.06211
| e ol U U ES" IR o 1 P ANOOCAA 1N A £ AD D AD A e

3. Custom Information .
e [ i [ o

4. Custom Information

2. Custom Information

For the data import, at least one column must have the information ,account number”, Based on the account number the assignments of the account
balances to reporting positions are done later on. Therefore, the account number must be a clear criterion in the import file - there may be only one line for
an account number.



Saving an user-defined import profile

From Version 1.11 it is possible to save the import settings as a custom profile. To save a custom profile, you first customize advanced settings and
arrange the columns after the preview. Then click on the "Save Profile" button. In the next dialog, enter the name of the custom profile.

Import chart of accounts from a CSV File into Hauptbuch

Profile : | Csv file format | .

i Choase right CSV file and parameters, and map columns in the preview table under by right-mouse click to approprigte account attribute. You can
proceed with impert when at least account number is mapped.

File: Saldenliste ...ordnung.csv << Advanced settings
First row contains header

e B FDV-Sof [ Pad account numbers with

- . Crundedl Name : | Profile T Iee_din.g 7Eros

000090 9 Geschaf || Project defaut |EnL‘|:'?g.lgg - - |

Q00100 10 Fabrikba Column Separator -

000110 11 Garagen N — S Ccomma() @ semicolon ()

000111 11 Aullenanlagen  Bilanz 477318612 377081611 ) Tab Ovcustom [ |

000115 11 Andere Bauten Bilanz 800156,12 632.123,11

000320 32 Phowr Bilanz 827123812 6.534.27811

Qoo410 4] Geschaftzaus.. Bilanz 333045912 2.631.062,11

Falalal Lalal A | T TR 5 DN i 1) PR ANNNC A4 17 1 £ AN NANTA v

By pressing the button "OK" the import profile is stored. If you want to set it as a default for the current project, place a hook in the "Project default"
checkbox.

Import chart of accounts from a CSV File into Hauptbuch

Profile : | Csv file format | .

i Choaose right CSV file and parameters, and map columns in the preview table under by right-mouse click to appropriate account attribute. You can
proceed with import when at least account number is mapped.

File: Saldenliste . ordnung.csv << Advanced settings
A
p— B EDV.Sof [ ] Pad account numbers with
~ Name: | Profile? leading zeros
000085 8 Grundstl ) . dina -
000090 9 Geschaf Project default |Er§$F-sg v
000100 10 Fabrikba Column Separator -
000110 11 Garagen N S O comma () (®) semicolon ()
000111 11 Aullenanlagen  Bilanz 4773186,12 377081611 () Tab () customn I:I
000113 11 Andere Bauten Bilanz 80015612 632.123,11
000320 32 Plow Bilanz 827123812 6.334.27811
Q00410 41 Geschaftsaus.. Bilanz 333045912 2.631.06211
Falalal Calal A% | Ty I YR o, T P EaTalalsl= I Kl 1 £ANNANAA .

By defining a project standard, the appropriate profile is selected when you open the Import dialog.




Import chart of accounts from a CSV File into Hauptbuch

ot [ ] =

Choase right CSV file and parameters, and map columins in the preview table under by right-mouse click to approprigte account attribute. You can
proceed with impert when at least account number is mapped.

File: Choose Files | Mo file chosen << Advanced settings
_ |¥ e header
_ | Pad account numbers with
leading zeros
Encoding :
| UTF-8 4
Column Separator :
Mo items to show, O eomma () (@) semicolon ()
O Tab O custom I:I

Preview JEEalstaal Cancel

To delete a custom profile, first click on the Profile in the selection list. Then click the delete icon to delete the profile.

Import chart of accounts from a CSV File into Hauptbuch

Profile file

he preview table under by right-mouse click to appropriate account attribute. You can

g Choose right Prafile 1
=d.

proceed with i CSV file format

vanced settings

File - SAP balance sheet structure

[ ] Pad account numbers with
leading zeros
Encoding :
| uTFs -
Column Separator :

Oecomma() @ semicolon ()
() Tab () eustem I:'

MNo items 12 show.

SAP balance file import

By selecting the profile "SAP balance sheet structure”, a chart of account, which was exported from SAP, can be loaded into the report Factory.

https://wiki.abz-reporting.com/download/attachments/47154929/chart-of-accounts-balance-sheet-structure.png?
version=1&modificationDate=1369297512000&api=v2

The SAP balance sheet structure file with the specific chart of account information is selected by pressing the "Choose file” button.
With the "preview" button, an import file can be loaded and displayed.

By pressing the "Import" button, the accounting system information is imported to the ReportFactory.


https://wiki.abz-reporting.com/download/attachments/47154929/chart-of-accounts-balance-sheet-structure.png?version=1&modificationDate=1369297512000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154929/chart-of-accounts-balance-sheet-structure.png?version=1&modificationDate=1369297512000&api=v2

How to export the SAP chart of accounts

The special structure that supports the ReportFactory chart of account important, is a special export of SAP balance sheet structure.

You can execute the export in SAP in the window “SAP Bilanz/GuV-Struktur &ndern” (Transaktion FSE3 or FSO2)

At this screen, you get the navigation bar on the following items.

For classic General Ledger Accounting (in Customizing Guide):

Finance - General Ledger - Business Transactions - Conclusion - Documenting - balance sheet / P & L structures define.

For the new General Ledger Accounting (in Customizing Guide):

Financial Accounting (New) - Define balance sheet / P & L structures - General Ledger Accounting (New) - Master Data - ledger accounts.
After selecting the desired structure in the Bil./GuV-Positionen jump.

https://wiki.abz-reporting.com/download/attachments/47154929/balance-sheet-structure-selection.png?
version=1&modificationDate=1369296187000&api=v2

Next, you can expand the entire balance sheet structure tree by clicking on the icon https://wiki.abz-reporting.com/download/attachments/47154929
/balance-sheet-structure-expand.png?version=1&modificationDate=1369296171000&api=v2

Make sure , that in the display options the vlaue "Mit Konten-/Funktbereichs-Texten" is selected.
Then you can export the list with the menu item
System - List - Export - Local file.
Choose Liste sichern in Datei and the file type “unkonvertiert”.
® Choose https://wiki.abz-reporting.com/download/attachments/47154929/balance-sheet-structure-ok.png?
version=1&modificationDate=1369296180000&api=v2

¢ In Liste auf lokale Datei ibertragen type the path and the name of the file, in which you want to write data
® Choose Ubertragen.


https://wiki.abz-reporting.com/download/attachments/47154929/balance-sheet-structure-selection.png?version=1&modificationDate=1369296187000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154929/balance-sheet-structure-selection.png?version=1&modificationDate=1369296187000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154929/balance-sheet-structure-expand.png?version=1&modificationDate=1369296171000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154929/balance-sheet-structure-expand.png?version=1&modificationDate=1369296171000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154929/balance-sheet-structure-ok.png?version=1&modificationDate=1369296180000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154929/balance-sheet-structure-ok.png?version=1&modificationDate=1369296180000&api=v2

Import account balances

® Advanced configuration
® Saving an import profil

During the import of a chart of accounts, only one "abstract" description of the chart of accounts is accepted. During the import of account balances,
balance lists with specific account balances from an operational system are accepted, so that with that data account balances of balance positions can be

calculated.

Similar to the chart of account import, that functionality supports the CSV data type.

Import balances from a CSV File into balance list Hauptbuch

Profile : Csv file format

i Choose right CSV file format preview table under by right-mouse click to appropriate account atiribute. You can
proceed with impert when at least account number, client, and one period are mapped.

File : Choose Files | No file chosen Advanced settings >=

aluation : | commercial - |

Client : | Muster GrmbH - |

Mo items to show.

Advanced configuration

The CSV file, which shall be imported, is selected by pressing the button “choose files”. Subsequently a number of advanced settings for the CSV format
can be made. To make advanced settings visible, press the "Advanced Settings" button.



Import balances from a CSV File into balance list Hauptbuch

Profile :

| Csv file format [H Save Profile

Choase right CSV file and parameters, and map columins in the preview table under by right-mouse click to approprigte account attribute. You can
procesd with impert when at least account number, client, and one period are mapped.

File: Choose Files | Mo fle chosen Advanced settings >:
aluation : | commercial v|

Client -

| Muster GmbH v|

Mo items to show.

alslsiadl Cancel

The settings may be different, depending on the source system used.

With the

First row contains column header: specifies whether the first row of the CSV file contains column information. The data of this line are ignored
during import.

Column separator: separator for the individual properties of an account

Decimal separator: separator for the decimal places of numeric values

Thousands separator: separator for the thousands digits (analog million etc.) of numerical values

Encoding: character set of the import file

Complete account number with leading zeros: If account numbers exist with a different length, the accounts with a smaller number of digits
than the maximum number of digits are left supplemented with zeros, so that after the import all account numbers have the same length.

details of the fields "Valuation" and "Client" it is set during data import, for which clients shall data be imported and whether it is commercial, legal

or tax balances.



Import balances from a CSV File into balance list Hauptbuch

Profile : | Csv file format | H Save Profile

i Choase right CSV file and parameters, and map columins in the preview table under by right-mouse click to approprigte account attribute. You can
procesd with impert when at least account number, client, and one period are mapped.

File: Choose Files | Mo file chosen << Advanced settings

aluation : | commercial - |

[ | First row contains header

Client: | Muster GmbH v| [ ] Pad account numbers with

leading zeros
Encoding :

| UTF-8 4
Column Separator :

Ccomma() @ semicolon ()

O Tab O custom I:'

Decimal Separator

O comma () (@) dot ()
Thousand Saparator

(® comma () Odot ()

O FI?OST-I'OI:'hE (O Mo separater

Mo items to show.

alslsiadl Cancel

With the "Preview" button, the file to be imported are loaded and displayed. After displaying the preview of each column of the import file the following
properties can be assigned:

Account number

Description

Periods

Position key (credit or debit key)

Client (optional)

Five custom information for the account (for example, account group keys, debit / property, profit and loss account etc.)

If a balance list shall be imported for one client only, then this client in the selection list "client" can be selected. If the balances Import shall be executed for
multiple (any) clients, then a column of the CSV file can containing the client key. The client key must match with the client identifiers of the project
configuration, so that balances of the clients can be assigned correctly.



Import balances from a CSV File into balance list Hauptbuch
Profile | CcsV file format | H

i Choase right CSY file and parameters, and map columins in the preview table under by right-mouse click to approprigte account attribute. You can
procesd with impert when at least account number, client, and one period are mapped.

File: Choose Files | Saldenliste ..ordnung.csv

Valuation: | commercial | [ First row contains header
Client - WA - =
Client | Muster GmbH | | _ Pad account numbers with
Kontonum..  Positionss..  Kontenbez.. Bilanz/GuV  Saldo2012  Saldo 2011 leading zeros
= - - - - Encoding :

004z LE045E 17 - UTF-8 -
000044 4 T 15046612 355868,11 ~ |
000085 8 509700,12 402663,11 I Column Separator :
000030 9 Description 1430000012 11.287.000,11 Ocomma() @ semicolon ()

. D () Tab () custom
000100 10 [ 7287216412  57.569.009,11 | |:|
000110 11 357700,12 282 583,11 Decimal Separator
000111 11 Deoit Position Key 477318612  3.770.816,11 Ocomma()  @dot()

. . Thousand Saparator :
000115 11 : 300156,12 632.123,11
1. Custom Information = @ EETTS |:,:| Odc:rt (\I

000320 32 5971238712 653497811 -postrophe
000410 4 2 Custom Infermatian 333045012 2.631.062,11 o " ONo separstor
fafalal Calal A7 mTalals = KKl 1 £AN NANTA e

3. Custom Information =
| o

4. Custom Information
5. Custom Informiation
Client

Periods [ 3

Depending on whether one or more periods have been configured in the project, one or more columns of the import file can be assigned to these periods.

For the data import at least the properties of "account number", "client" and one period of each column must be assigned. The account number must be a
clear criterion in the import file - there may be only one line for an account number.

Saving an import profile

From Version 1.11 it is possible to save the import settings as a custom profile. To save a custom profile, you first customize advanced settings and
arrange the columns after the preview. Then click on the "Save Profile" button. In the next dialog, enter the name of the custom profile.



Import balances from a CSV File into balance list Hauptbuch

Profile : | Csv file format | .

i Choase right CSV file and parameters, and map columns in the preview table under by right-mouse click to approprigte account attribute. You can
procesd with impert when at least account number, client, and one period are mapped.

File : Choose Files | Saldenliste ..ordnung.csv << Advanced settings

Valuation : | commercial '| First row contains headsr
(FIiE |
e e S,
Kontonum.. Positionss..  Kontenb leading zeros
=~ =~ Name : | Frofile 1 | S
000044 4 EDV-Sof A | UTFE bl |
[ | Prject default -

000085 8 Grundsti ' Column Separator -
000030 g Ceschaf m O comma () (@) semicolon ()
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000110 11 Garagen Bilanz 35770012 282 58311 Decimal Separator
0007111 11 Aulenzniagen  Bilanz 477318672  3.770.81611 Ocomma()  @dot()
000115 11 Anders Bauten  Bilanz 800156,12 £32.123,11 Thousand Separator -

(® comma () O dot ()
000320 32 Phw Bilanz 8271238712  6.534.27811

@] apostrophe (7 Ng separator
000410 a1 Geschaftsaus.. Bilanz 333045912  2.631.06211 ")
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By pressing the "OK" button, the import profile is stored. If you want to set it as a default for the current project, place a hook in the "Project default"
checkbox.

Import balances from a CSV File into balance list Hauptbuch

Profile : | CSV file format

i Choase right CSV file and parameters, and map columns in the preview table under by right-mouse click to approprigte account attribute. You can
procesd with import when at least account number, client, and one period are mapped.

File : Choose Files | Saldenliste _ordnung csv << Advanced settings

Waluation - | commercial '| First row contains header
_— |
e e S, [
Kontonum..  Positionss..  Kontenb leading zeros
_ =~ Name : | Profile 1 | Encoding :
000044 4 EDV-Soff ) | utre v
Project default -
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Q00700 10 Fabrikbaut=n Blanz FEBIA10S 1L D009, O = O custom I:'
000110 11 Garagen Bilanz 357700,12 282 58311 Decimal Separator :
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000115 11 Anders Bauten  Bilanz 800156,12 63212311 Thousand Seoarator:

@® comma () Odat ()
000320 32 Phow Bilanz 827123812  6.534.27811

@) zpastrophe (7)Mo zeparator
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By defining this as a project standard, the appropriate profile is selected when you open the account balances import.



Import balances from a CSV File into balance list Hauptbuch
B

Profile : |F'roﬂ|e‘l
Choase right CSV file and parameters, and map columins in the preview table under by right-mouse click to approprigte account attribute. You can

I )
procesd with impert when at least account number, client, and one period are mapped
File: Choose Files | Mo fle chosen << Advanced settings
|./: First row contains header
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| Pad account numbers with

Client : | huster GrnbH
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Decimal Separator
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Thousand Saparator
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Mo items to show.

Preview |Eisulslsiad m

To delete a custom profile, first click on the Profile selection list. Then click the delete icon to delete the profile.
Import balances from a CSV File into balance list Hauptbuch

Profile :
he preview table under by right-mouse click to appropriate account attribute. You can
nd one period are mapped.

g Choose right ( Profile 1
procesd with| CSV file format
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O comma () (@) dot ()
Thousand Saparator

(® comma () O dot ()

@) zpastrophe (7)Mo zeparator

()

Mo items to show.




Sending e-balance reports

Submission options

Hints for executing e-balance plausibility rules
Preview and check of submission
Transmission test

Binding data transmission

Archiving the submission

From the data collected in the project, reports can be created and sent relating to the clients which are available in the project. The functionality of this can
be executed via the menu item "Send Data" -> "e-balance" in the "Project” menu.

The tool for sending electronic reports in XBRL format includes a toolbar, here the filter for filtering the data and the client to transmit a report, can be
selected.

D ELCLEER | 1viuster GmbH v || #81 Generate XBRL

4 Filing Options

Filing Period - AJ[2021] Incluce account balances | no -

Include data of previous

period Always validate with ERIC

Pravious pericd

¥ Consistency check messages

Preview of the submission

Contents

1) Bilanz

2) Gewinn- und Verlustrechnung
3) Ergebnisverwendung

4) Kapi icklung fiir Personent aften

5)_Steuerliche Modifikationen

8)_Steuerliche Gewinnermittiung

7)_Steuerliche Gewinnermittiung bei Feststellungsverfahren
8)_Steuerlicher Betriebsvermogensvergleich
9)GCD (Global Common Documenty

[Back fo fop]

1) Bilanz
[EUR] [2021-42-3]
Balance sheet
Total assels 0.00
Ficed assats 50,970,012.00 -

Submission options

"Generate XBRL" By pressing the button, a submission record is generated. Prior to the generation of the record, in the submission options changes
should be made, which may influence the type of generation of the filing record and the transmission.

For e-filing balance the following filing options exist:

® Filing Period: Means the period leading the project. This can not be changed.
® Include Data of previous period: The checkbox indicates whether the data of the previous period should be transmitted in addition to the
leading period. This is done by activating the checkbox.
® Previous period: If a previous period should be included in the transmission, a period that has been configured in the project, can be selected
from the list as the previous period. It is also necessary when filing a trade balance with reconciliation reporting, to specify a previous period.
include account balances? By selecting one of the following values , it can be decided whether and which account balances are received
® No: There are no account balances submitted
® Yes, but only required field, accounts detection desired: Only the account balances are transmitted , which are assigned to a
taxonomy position “Required field, accounts detection desired”
® Yes, all: All account balances submitted
® Always validate with ERIC: This option forces the check of the submission with the ERIC component of the financial department.

Hints for executing e-balance plausibility rules

For filing and sending an e-balance , the data set must satisfy the Plausibilty rules of the financial department. Therefore the ERIC component of the
financial department was integrated in the ReportFactory. With this, the record can be checked prior to the filing and transmitted thereafter. Records that
cause testing errors, may not be filed!

The check rules of the ERIC component were implemented independently in the report Factory, to execute the plausibility rules in meaningful compiled test
blocks and to provide meaningful error messages. There can be no assurance that the test result of the report Factory with the ERIC component matches
100%, because the check routines of ERIC component were not disclosed. For this reason, the plausibility of ERIC component is always executed after
performing ReportFactory- plausibility. It is possible to submit each record, having passed the ERiC-plausibility, even if the test is failed by the report
Factory Plausibilisierungsregeln.



Preview and check of submission

When creating the XBRL data set for submitting the validity of the data set is checked. The test results are displayed in list form in the middle window
"Check Filing".

If a check rule generates a test result, this result is displayed in the list of check reports. A test message contains the following information:

® Check step: Identification of the check step in which the error occurred. check steps summarize a lot of tests, to group the test results
meaningfully.

® Error type: Type of test message, for example, Warning or error

® Test Message: Description of the test results, for example with a description of steps to remove erros

If a was created, all the submission data is shown in the preview window below. This gives the transmitter the opportunity to check the complete filing
record, finally.

Transmission test

To test the transmission, use "Execute". Does the submission indicates no errors the current data set is transmitted. If there are errors in the submission
set, a submission with synthetic data is used to test the transmission.

A test transmission does not count as a valid deadline submission.

After pressing the "submit" button, the transmission of the data set is started. If the transmission could be carried out successfully, a completion message
appears. After that, it is possible to download the delivery protocol by pressing the "Protocol" Button.

Binding data transmission

If a filing record was generated also the "XBRL Download" button in the toolbar is activated. Pressing this button, the full set of data, which is ready for
submission can be be stored in a file. The storage function can be used to archive the data set or for technical error analysis.

When the filing could be generated without plausibility errors, then also the "Submit" button is activated. After pressing this button a submission dialog will
appear, here the mandatory transfer to a data receiver can be performed.

When transmitting e-balances the indication of an electronic certificate is required. The submission dialog for e-filing balance is shown in the following
figure.

Yﬁllﬁdala R | Muster GmbH w | Il Generate XBRL

4 Filing Options

Filing Period - AJ[2021] Include account balances: | no -

e G 2 6L Always validate with ERIC

period L
Previous period : | VJ[2020] - Transmission test
¥ Consistency check messages
Preview of the submission Ea
Contents.
1) Bilanz

2) Gewinn- und Verlustrechnung

3) Ergebnisverwendung

4) Kapi i i) fiir Personer
5) Steuerliche Modifikationen

6) Steuerliche Gewinnermittiung
7)_Steuerliche Gewinnermittlung bei Feststellungsverfahren m
8) Steuwerlicher Betriebsvermogensvergleich

9).GCD (Global Common Document}

PIN

[Back fo fop]
1) Bilanz
[EUR] [2021-12-31]
Balance sheet
Total assets 0.00
Fixed assels 50,970,012.00 e

Archiving the submission
With a successful submission this is archived by the report Factory Server in the subdirectory "filingArchive" of the application data.
In a_single-user version with default directories it is the folder "C: \ Program Data \ ABZ Reporting \ Report Factory \ filingArchive".

An archive contains all relevant data submission, and data that is expected in archiving systems. Specifically, these are: (accounts, account assignments,
transfers, reclassifications, forms, etc.) of the client, as well as the data. In addition, in the archive file, the following information is stored:

® Submission ID: a string that uniquely identifies a submission within the report Factory



Filing Date: The date and time of submission

Submitter: Report Factory user, who pressed the"Submit" button

Filing Options: set file options

Data of mandates: the output data of the client to create the submission record (client, accounts, account assignments, transfers,
reclassifications, forms, form values, etc.)

Filing record: to the tax authorities transmitted XBRL data.

Checksum of filing record: checksum to verify the integrity of the filing record

Preview: Preview Displaying the submission

Transmission protocol: that is the protocol of the transmission component of the financial department (ERIC)



Creating reports for the german publishing institution
"Bundesanzeiger"

Filing options

Hints for executing the plausibility rules of the Bundesanzeiger
Preview and check of submission

Creation of the submission data

How to submit on Bundesanzeigerportal

Archiving of submission

From the data collected in the project reports can be created and downloaded for a filing. This functionality can be accessed in the project menu “Send
data — Bundesanzeiger”.

The tool to create electronic reports in XBRL format includes a toolbar, here the method of transmission, filters for selecting the data and the client can be
selected

https://wiki.abz-reporting.com/download/attachments/47154939/banz-filling-panel-new.png?version=1&modificationDate=1386010549000&api=v2

Filing options

By pressing the "Test" button, a filing record is generated. Bevor creating the filing record, the submission options must be configured in the submission
configuration window, because those settings can have an effect on the transmission.

For a Bundesanzeiger filing the following filing options exist:
® Filing Period: The period leading the project. This can not be changed.
® Previous period: If a previous period should be included in the transmission, a period that has been configured in the project, can be selected

from the list as the previous period. In a disclosure the transmission of the previous period is always required (this is not required for an opening
balance sheet).

Hints for executing the plausibility rules of the Bundesanzeiger
To file and transmit a Bundesanzeiger filing, the filing record has not to match the plausibility rules.

Merely there have been integrated plausbilites in the ReportFactory, which should prevent a substantive incorrect filing.

Preview and check of submission

When creating the XBRL data for submitting, the validity of the data is checked. The test results are displayed in list form in the middle window “Priifung
der Einreichung”.

If a check rule generates a test result, this result is displayed in the list of audit reports. A test message contains the following information:

Examination step: Identification of the examination step in which the error occurred. Examination steps summarize a lot of tests, to group the test results
sensefully.

Error type: Type of test message, for example, Warning or error
Test Message: Description of the test results, for example with a description to remove errors.

If a record was created, all the data submission in the preview window is shown below. This gives the transmitter the opportunity, finally to check the
complete record to be filed.

Creation of the submission data
If a submission record was generated also the "Einreichungspaket herunterladen” button is active in the tool bar. Pressing this button, the full set of data,

which is ready for submission, can be stored in a file. After saving the record, the submission data set can be uploaded to the Bundesanzeigerportal and
be published or deposited.

How to submit on Bundesanzeigerportal

The submission on the Bundesanzeigerportal is well described by the local help in individual steps.

This section covers the points that are important in the interaction with the report Factory.

After signing in on Bundesanzeigerportal and it was determined whether a "submission" or "deposit” is carried out, different information must be provided.

In step "Weitere Auftragsdaten” a “Bilanzierungsstandard" you have to select “HGB” an confirm with “OK”.


https://wiki.abz-reporting.com/download/attachments/47154939/banz-filling-panel-new.png?version=1&modificationDate=1386010549000&api=v2

https://wiki.abz-reporting.com/download/attachments/47154939/banz-portal-hgb.png?version=1&modificationDate=1379333230000&api=v2

The report Factory currently provides only the taxonomies for HGB disclosures. If you have to publish other accounting standards such as IFRS for the
Bundesanzeiger, please contact us.

To upload the submission produced with the report Factory, select the step "Ubermittlung” and “Weitere Datei(en) hochladen”.

https://wiki.abz-reporting.com/download/attachments/47154939/banz-portal-upload-step1.png?version=1&modificationDate=1379333419000&api=v2

In the next window to step "transmitting" click in "A)" on "Browse" and select the submission package created by the report from Factory.
Then select the "B)" "Full accounting documents™ and press under "License C)" on the "File (s)".

Next, select the "D)" the language of filing, and press the "Next" button.

https://wiki.abz-reporting.com/download/attachments/47154939/banz-portal-upload-step2.png?version=1&modificationDate=1379333550000&api=v2

Now you get a preview of your submission and must confirm this. The next steps for the implementation of the submission included detailed explanations,
which are matched to the selected settings.

Note that this is a binding and paid submission.

Archiving of submissions
When downloading a submission this is archived by report Factory Server in the subdirectory "filingArchive" of the application data.
In a_single-user version with default directories it is the folder "C: \ Program Data \ ABZ Reporting \ Report Factory \ filingArchive".

An archive contains all relevant data submission, and data that is expected in archiving systems. Specifically, these are: (accounts, account assignments,
transfers, reclassifications, forms, etc.) of the client, as well as the data. In addition, in the archive file, the following information is stored:

Submission ID: a string that uniquely identifies a submission within the report Factory

Filing Date: The date and time of submission

Submitter: Report Factory user, who pressed the"Submit" button

Filing Options: set file options

Data of mandates: the output data of the client to create the submission record (client, accounts, account assignments, transfers,
reclassifications, forms, form values, etc.)

Filing record: to the tax authorities transmitted XBRL data.

Checksum of filing record: checksum to verify the integrity of the filing record

® Preview: Preview Displaying the submission


https://wiki.abz-reporting.com/download/attachments/47154939/banz-portal-hgb.png?version=1&modificationDate=1379333230000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154939/banz-portal-upload-step1.png?version=1&modificationDate=1379333419000&api=v2
https://wiki.abz-reporting.com/download/attachments/47154939/banz-portal-upload-step2.png?version=1&modificationDate=1379333550000&api=v2

Create forms

® Adjust forms

® Adding new positions

® Configuration of an input field
® Adjusting tables

® Dimension values

The first selection “modiy” in the forms menu, can be used for adjusting existing forms and tables.

Adjusting forms

Adding new positions

Adding form fields is made possible through a drag and drop function. The position is taken in the form by dragging a position in the outline structure of the
taxonomy from the left window to the right window.

The positions in a form can be placed in any order or structure. The exact target position on the form will be displayed during the drag and drop operation
by a dotted line. If an item is inserted behind an existing position, the horizontal position of the mouse pointer decides whether the position of the present
position is added behind or below (indented). When the cursor is moved - in accordance with the engagement of the existing position - a little further to the
right than the existing indentation, then the position will be incorporated under the existing position. If the pointer is placed left from the indentation, the
position on the same indentation or at a higher level is inserted.
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With the "Save" button, the form can be saved so that it can then be used to enter data. When the checkbox “Drop subpositions” is selected, all
subpositions are added to the form automatically when adding a new taxonomyposition to a form. That happens in the already existing structure of a
taxonomy. The mode "add subpositions"” facilitates the creation of circumferential forms, where large areas are covered by outline structures of a taxonomy.
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When a form for collecting data from several periods has been configured, then a selection button "default periods" appears in the toolbar, here the
existing periods can be enabled or disabled.

Activated periods are always taken as the default values for the periods to be detected (second column in the right window) in the sequence when adding
items to a form.

Configuration of an input field

In the window on the right side, the input fields of the form can be configured.

For this, the following information can be given:

® Occurrence: This determines how many occurrences of a data structure in a form have to generated minimally, and at least and may be
generated maximally

Unit: unit of the input field, for example, monetary unit

Periods: Reporting periods, for which values can be set. When entering, the reporting periods are shown in the columns
Edit: specifies the type of formatting with the following values

®* NO: No data acquisition possible, field is only used to structure

® normal: normal box, depending on the data type of the underlying position

® multiline: multiple line input for text positions

* formatted: editing formatted texts into an editor dialog
® |dentifier: specifying of custom field names by double clicking on the default name

If a filled out form field has been deleted, all data gets lost.

Adjusting tables

By clicking "change form" the first time, a dialog appears, asking you to select a table space from the taxonomy.



(@) Statement of changss in fixed assets (net) [table] ~
() Equity accounts [table]
() Statement of changss in eguity [table]

() Statement of changes in eguity, GAS 22 (corporation) [Table]

Statemnent of changes in equity, GAS 22 (commercial partnarship)
O [Table]

() Debt-equivalent capital accounts [table]
() Statement of changss in liabilities [tanle]
() Statement of changss in receivables [table]

() Statement of changss in fixed assets (gross), condansed [tablg]

Balance sheet of commercial businesses of (otherwise) tax
() exempt entities / services of a body governed by public law with
commercial character [table]

() Statement of changes in fixed assets (gross) [table]

After selecting the table space, it can not subsequently be changed. For a different table space, a new form must be created.

After specifying the table space you will see a preview of the table form.

Form designer: Anlagespiege| (brutto) X

Save
— Unassigned dimensions
Period )

Unit

Drag and drop an unassigned dimension here Drag and drop an unassigned dimension here
A, Ststement of changes in fixed assets (gross) [P

Tax reconciliation e
—Table p

Please assign the dimensions by dragging and dropping them 1o the appropriate sections in order to preview the table form

To create the table, drag the dimensions from the "Unassigned dimension" in one of the areas rows, columns or worksheets. Thereby, the dimensions
appear as rows, columns, or worksheets.

The table preview is updated and you will be informed whether further action is required .to ensure that at least one dimension, each for rows, columns
and worksheets was set.



Once at least one dimension in the fields of rows, columns and worksheets was assigned, the table preview is supplemented by the positions of the

associated dimensions. Once all dimensions have been associated with, the table form can be saved.

Form designer. Anlagespiegel (brutto) X

Unassigned dimensions

Mo itemns to show.
Table preview
Muster GmbH
[Unit=EUR]
[ Entity identifiesr=MusterGmbH |

(=l Fixed assets

=) Intangible fixed assets

(=l Purchased concessicns, industrial and similar i

Cancessions

Industrial rights

other rights and assets

Dimensions with a position hierarchy (total positions and subordinate positions) can only assigned to the table axes rows and columns.

To delete the association of a dimension click on the “Remove icon” or drag the dimension to the "Unassigned dimensions".
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Sheets

Carrying amount in financial statements
Reconciliation (amount)
|=J Tax base
Carrying amount in financial statements
Reconciliation (amount)
=) Tax base
Carrying amount in financial statements
Reconciliation (amount)
=) Tax base
Carrying amount in financial statements
Reconciliation (amount)
=) Tax base
Carrying amount in financial statements
Reconciliation (amount)
=) Tax base
Carrying amount in financial statements
Reconciliation (amount)

=) Tax base

AJ

Changes

|#| Carrying amount  Carrying amount at
atend of period

Tax reconciliation

7z
P

vJ

Changes

end of prior-year peri at end of period
od

The arrangement of positions in table rows columns, and pages are changed by three operations:

Columns

() carrying amount  Carrying amount &t

end of prior-year per
od

1. Moving from one area to another area. For example, the arrangement of positions and subpositions can be transmitted from the line on the column. Or
an "open" position with custom values can be drawn to the area “sheets”.

2. By rearranging the dimensions in an area. The positions of the subordinate dimensions in the list subdivide the positions of the overlying dimensions,

see illustration below:

Al

Changes

1#| Carrying amount
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Carrying amount &t
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Changes

end of prior-year peri at end of period

od
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Pericd

_b_ Statement of change

[*| Carrying amount Camying amount at
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Changes
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3. By specifying whether the total positions are displayed in first or after the subpositions. This can be changed by selection of the edit icon next to the
dimension name.

Part—:-nfc child Parent first -
order
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ocfoms

By using the Dimension Editor may also be affected the appearance of the positions and subpositions in the table. To change the structure click on the
delete icon in the right pane of the dialog box. This position and subpositions are moved to the right side of "Available positions". Positions in the left panel
can be moved in the right area back to change their arrangement.

After confirming the settings by clicking the OK button, the settings for the table view are applied.

If an position is removed from the display, to which data has already been collected, this data will be deleted!

Dimension values
Click to edit the characteristics of a dimension on Dimension edit .In the following dialog select a dimension in the menu selection:

® by clicking on “add new” new description values can be edit
® by clicking on the delete icon on the right of a dimension value, this is this deleted



Edit typed values

1 Client 1

5 a“" E. m

Dimension values can be only acquired for “open” dimensions; those which are not determined by the taxonomy.



Enter data into forms

® Save and Reset
Enter data into forms#Type check

® Enter data into forms#Entering form data
® Selection of data type and client
® Enter data into forms#Save and Reset-
® Enter data into forms#Required Information
® |nput of data structures

® Enter data into forms#Entering table data

To edit form / table data , the configured forms (project configuration) can be selected by clicking on the “Enter data” button, in the forms menu. After that
selection a dialog opens, where the data can be edit.

Save and Reset-

The buttons close to the selection lists buttons are used for storing and resetting the forms. By pressing the "Save" button, the current values of a data
entry form are saved. All values in the current form will be deleted with the function "clear" and with the "Remove Data" function, all form values are
deleted from the database. Executing "Clear" and then executing "Save" has the same effect as the "remove data" function.

Type check

When data acquisition is carried out immediately after that a type test is started. If an invalid value is entered, an exclamation point icon appears next to
the input field. When the mouse moves over the icon, an error message with information about the cause of the error is visible.

Entering form data
The input field window contains a tool bar.
In the toolbar the language of the form positions can be adjusted. The number of languages is determined by the used taxonomy.

An entry form allows you to enter data for all clients and to enter commercial law and tax values.

Project | Ledgers | Forms | Reports | Help [E) Das lange Projekt | & ReportFactory Administrator +

Enter data: Angaben zur Einreichung
[ save %5 Clear
English (en) |+ | |Die Firma ~ | |commercial 2
current{2015] last year's[2014]

[ Document author
Document author, name * *
Document author, department
Document author, function

Contact person at entity v v
Document author, entity name
Document author, street
Document author, street number
Document author, zip or postal code
Document author, city
Document author, country
Document author, ISO country code
Document author, phone number
Document author, fax number

Document author, e-mail address

| Document auther, main contact persen

* * =

Cereatinn date 201A-05-11
Licensed to: ABZ Reporting GmbH | ReportFactory® 1.19-SNAPSHOT | build #1037

Selection of data type and clients

The second list from the left shows the available clients for which the form has been configured. By selecting a client, the sensed input values are stored in
the form of these selected clients. The third selection list allows you to specify whether commercial law or tax values are to be measured.

Caution: When switching between clients or between the commercial and tax form view, previously entered data can be lost when the form has not been
saved!

Save and Reset

Individual values of form positions may be removed either by deleting the value in the box or by clicking on the broom icon to the left of the entry box.
When entering truth values in a control box, there are three possible values:


https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668896#Enterdataintoforms-SaveandReset-
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668896#Enterdataintoforms-Typecheck
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668896#Enterdataintoforms-Enteringformdata
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668896#Enterdataintoforms-Selectionofdatatypeandclients
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668896#Enterdataintoforms-SaveandReset
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668896#Enterdataintoforms-RequiredInformation
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668896#Enterdataintoforms-Inputofdatastructures
https://wiki.abz-reporting.com/pages/viewpage.action?pageId=5668896#Enterdataintoforms-Enteringtabledata

1. If this field is checked, this corresponds to the value yes (or true).
2. When the hook was removed, so that the background of the control box is white, then this is equivalent to specifying no (or false).
3. When the hook was removed and the background of the control box is gray, then no value for the position is indicated.

Required Information

Fields in which the entering of data is expected, are marked with a star symbol. If no values are entered in these input fields, the form can still be saved.
After entering invalid values in an entering field, these values are removed when saving.

Input of data structures
“Belong together information” in a data structure are represented by square brackets on the left side. For data structures, the possibility exists , to produce

several versions. Additional characteristics of a data structure can be created by clicking the "+" symbol. Superfluous data structures can be removed
again by clicking on the “-* symbol.

Entering table data
To enter data in a table form, click on a cell in the table.

There are two ways for entering data in tables. By using totals calculation or manually entering all data.

Totals calculation

Totals calculation enables values for subposition to be summed up. In order to use this feature, enable a checkbox "Totals calculation" and confirm the
following dialog "Please note that values of totals positions might be changed if they are calculated by filled subposition values. Do you want to proceed?".

Summation occurs along rows and columns and totals of a cell have to be equal along rows and columns contributing to the total.

Cell, that got value as a result of summation, are not editable and grayed. By clicking on it, you can see which cells are contributing to the value of that cell.
By hovering on it, you get a message "Automatically calculated totals cannot be modified".

Enter data: Anlagespiegel (brurnc) X

B seve & Clear [ ttypedvaluss (@ Collapse | Totals calculation
Muster GmbH v AJ vJ
[Unit=EUR] Changes Changes
[ Entity ide
) Camrying amount Carmryingamount at [+ Carrying amount  Carmying amount at
atend of period end of prior-year peri at end of period end of prior-year peri
od od
Carrying amount in financial statements
= Fixed assets Reconciligtion (amount)
=) Tax base
Carrying amount in financial statements
=) Intangible fixed assets Reconciliation (amount)
=) Tax base
Carrying amount in financial statements
=) Purchased concessions, industrial and similar rig. Reconciliation (amount)

=) Tax base

In case sums are not equal for both rows and colums, an error message appears in a cell. By clicking on it, you can see which cells are contributing to the
sum and therefore easily find why the sums are not the same along both rows and columns. By hovering on it, you get a message "The provided values
sum up to different totals across rows and columns".

Enter data: Anlagespiegel (brurc) X

& Clear [ Edittypedvalues (@ Collapse

N Ad vd
Changes Changes
[#l Camrying amount Carryingamountat (| Carrying ameunt  Carrying amount at
at end of period end of prior-year peri at end of period end of prior-year peri
od od
Carrying amount in financial statements
=) Fixed assets Reconciliation (amount)
|2 Tax base
Carrying amount in financial statements
=) Intangible fixed assets Reconcilistion (amount)
|=J Tax base
Carrying amount in financial statements

=) Purchased concessions, industrial and similar rig. Reconciliation (amount)

|2 Tax base

Carrying amount in financial statements -



Manually entering data
When totals calculation is disabled you can manually enter data in all cells of the table.

Please disable checkbox "Totals calculation" to manually enter data. Then simply enter values in cells by clicking on them.

Enter data: Anlagespiegel {brutto) X

B seve # Clear [3 Edittypedvaluss @ Collapse D Totals calculation

Muster GmbH - AJ v
[Unit=EUR] Changes Changes
[ Entity igentifiesr=MusterGmbH |
Carrying amount  Carying amount st Camyingamount  Carrying amount st

atend of period end of prior-year peri  at end of period end of prior-year peri
od ad
Camying amount in financial statements 54.00 67.00 S
[ Fixed assets Reconcilistion (amount) oo 0.0
|~ Taxbase 3400 67.00
_ . 5400 67.00
Carrying amount in financial statements
0.00 0.0:
(= Intengible fixed assets Reconciliation (amount)
24.00
1) Tax base
2400 .00
Carrying amount in financial statements 000
[ Purchased concessicns, industrial and similar rig.- Reconcilistion (amount) 5400 n
[ Tax base 2100
Carrying amount in financial statements -

To change the worksheets, select a value in a pick list in the upper left corner of the screen, below the toolbar. Thus, the entered values in the table are
associated with the worksheet for that dimension (for example, the client).

If the same table must be filled with information of two different clients, first select the first client in the selection list, enter the data and select then the
second client and enter again the values.

You can make editing of large tables easier by:

¢ clicking the Collapse button in the tool bar. This will hide all blank rows and columns (i.e. all rows and columns that don't contain at least one
filled cell). Once collapsed, you can revert back to the original view by clicking the Expand button in the toolbar

® collapsing and expanding positions via the explorer like icons next to the position labels on the horizontal and vertical headers of the table.
Collapsing a position this way will hide all of its sub-positions and the appropriate rows or columns regardless of whether they contain data or not.
You can identify a collapsed position by the + icon next to its label as well as the yellow highlight on top of it (for the positions in the horizontal
header position) or on the side of it (for the vertical header positions). Expanded positions are identified by the - icon next to their label and
positions that don't contain sub-positions (i.e. that cannot be collapsed or expanded) have no icons next to their label

Click to edit the characteristics of a dimension “Dimension edit” .In the following dialog select a dimension in the menu selection:

® by "add new" you can add a description for new values
® by clicking the delete icon to the right of a dimension the value is this deleted

1 Client 1

Dimension values can be edit only for “open” dimensions, which are not determined by the taxonomy. After saving the changes, the table is updated. The
updated dimension values and their descriptions appear in the selection lists.



Project Import & Export

® Project Export
® Project Import

With the project export function, the current project can be saved outside of the report Factorye and with the project import a project can be revert back to
a previous state or be imported under a new project name.

The exchange of a project between different installations of the Report Factory is possible in this way.

Project export

With the menu function “Export Project” the export dialog can be accessed. The user has to be administrator of the project to export a project.

' 0 & Configure

Close Roll forward Send & Copy
* B Exportfile

The export dialog shows a multiline interface. Here you can insert a description of the export.
Additionally, two save options are shown:

® Leave on server : If the checkbox is hooked the export is placed on a server directory
* Download local copy: If that checkbox is hooked, the export is downloaded to a local directory.

Latest save after technical

ipt verification
Description :

Leave on server ! |

Download local copy

By pressing “export” the export process is started.

Project import

By clicking on “Import Project” in the main menu, the import dialog is opened.
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The import section is divided in two parts. In the upper section, a previous, local exported project can be uploaded to the ReportFactory server. Therefore
you have to choose the file via “Choose file” and search for the right project in the upcoming dialog. After that the project can be uploaded — by pressing
uplpad. Now the project is ready to import. In the lower section you can see a table of all project exports, which are available on the server. By selecting
the specific export it can be imported, deleted or downloaded — this can be done by clicking of one of the buttons.

Project import
Fackageile: Projekivorla...8_12_2021.prj m

® By clicking “Import” the import process is started. If there is already a project with the same project name exisiting in the ReportFactory, you will
be asked to overwrite or to copy it with a new name.

Froject zlready exists!
Packags il Would vou like to averwrite 2xisting project or creats a

copy?
Owverwrite Create copy m

If the browser is closed during an import process, it will be cancelled.

Import




Taxonomy replacement

® Performing a replacement

Please make a project export before changing the taxonomy

Perform a replacement
The ReportFactory offers the opportunity to change the taxonomy of a fact collection, with acquisition of compatible data.
Starting from the HGB taxonomy version 5.0 it is possible to change the taxonomies with newer versions.

Hereby the maintenance of a variant (core industries, banks, insurance companies) is necessary, for example, Replacing the HGB Kerntaxonomie 5.0 with
the HGB Kerntaxonomie 5.1.

Perform a replacement

To replace the taxonomy the project configuration has to be opened (tab taxonomy). By clicking in the left box on the line with the desired target taxonomy ,
this is selected and added by pressing the "Add" button to the available taxonomies in the project.

Projektvorlage Kerntaxonomie 6.5 - Edit Configuration

Taxonomies

T e

- HGB v6.5, Care Taxonomy E-Bilanz / Fiscal (2021-04-14)

HGEB v8.7, Amendment Taxenomy E-Bilanz / Fiscal (202...

HGE v6.7, Care Taxonomy Bundesanzeiger (2023-04-01)
HGE v8.7, Amendment Taxonomy E-Bilanz / Fiscal Micr...
HGEB v8.7, Core Taxonomy Bundesanzeiger / Group Stat...
HGB w6.7, Core Taxonomy Bundesanzeiger / MicroBilG (.
HGE v6.7, Core Taxonomy E-Bilanz / Fiscal (2023-04-01)
HEE v&.7, Core Taxanomy E-Bilanz / Fiscal Micro31G (2.

HGEB w8.7, Financial Institutions Taxenomy Bundesanzei...

Add

HGB w6.7, Financial Institutions Taxcnomy E-Bilanz / Fis_..
HGE v8.7, Insurances Taxonomy Bundesanzeiger (2023..
HGE v8.7, Insurances Taxonomy E-Bilanz / Fiscal (2023.. I

HGEB v8.7, Payment Institutions Taxonomy Bundesanzei...
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After that the tab fact collections has to be opened. By double clicking on the row of the desired collection of facts it is opened for editing. In the "taxonomy"
column can now the previously added taxonomy be selected.



Projektvoriage Kemtaxonomie 6.5 - Edit Configuration

Taxonomies ® Fact collections

Faktensammlung 1 HGE v&.5, Core Taxenomy E-Bilanz / Fiscal (2021-04-14) -
‘; Collection 2 HGEB v&.5, Core Taxcnomy E-Bilanz / Fiscal (2021-04-14)

Add Top-Level | Add Chil

By pressing save, the exchange process is started.

Referring to the size of data the exchange process can last several minutes.

If data for the new Taxonomieversion could not be applied, a report is displayed, describing the individual effects.

After the taxonomy change, the old taxonomy has to be removed from the project. For this, go the project configuration and open the tab "taxonomies"

again. In the right box the old taxonomy must be selected and by clicking the "Remove" button it is removed from the project. By pressing the "Save"
button, the change is adopted.



Preparing a project for next reporting period

® Duplicating a report project
® Roll-forward project to next period

A pre-built reporting project can serve as a template for another project. In this case, an exact copy of the existing project can be created or the reporting
project can be rolled forwad to a following period, and / or the taxonomy version can be updated.

Duplicating a report project

To duplicate a project it must be open. Likewise, the user must be administrator of the project (see report Managing Projects) and must have the general
right to create new projects (see installation and running ReportFactory). If the menu item "Create copy" is grayed out, the user does not have the required
permissions.

"Create a copy" by selecting the menu item in the Project menu it opens the dialog to duplicate the project.

’ 0 £ Configure

Close Roll forward Send & Copy
v B Export file

In the following dialog the new project name has to entered and by pressing the "Copy" button an exact copy of the current project can be created.

MNew name | Projektvorlage Kerntaxonomis 6.5 CP |

(e | e

If the browser window gets closed during the copying process, the process is canceled.

Roll-forward project to next period

If a report project shall be used for a following reporting period and / or a following the taxonomy version shall be changed, this is also supported through
the ReportFactory.

To use this functionality, the initial project must be open. Likewise, the user must have administrator rights and must have the general right to create new
projects). If the menu item "Roll forward" is grayed out, the user does not have the required permissions.

"Roll forward" by selecting the menu item is starting the update process.

’ 0 £ Configure

Close Roll forward Send & Copy
- = Export file

In the dialog box, enter the name of the forwarded copy. By pressing the "Next" button you get to the next dialog.



New name :

Previous Finish m

Press the button "Next" to go to the next dialog.

Taxonomy roll forward

Old taxonomy New taxonomy

HGB v6.5, Core Taxonomy E-Bilanz / Fiscal (2021-04-14)

HGE v6.6, Core Taxonomy Bundesanzeiger (2022-05-02)

Previous Finish m

Press the button "Next" to go to the next dialog.

Period roll forward

Old name Oldstart Oldstop New name New start New stop
Al 2021-01-01  20271-12-31 = AJ 20220101 2022-12-31
WV 2020-01-01 2020-12-31 = VJ 2021-01-01 2021-12-31

Press the button "Next" to go to the next dialog.



Ledger roll forward: Hauptbuch

Hauptbuch

(@) Transfer data from period "AJ" into project "Projekivorlage Kerntaxonomie 6.5 RF period "WJ".
(") Do not fransfer cata

All data (balances, rebookings, reclassifications) for the periods will be copied. The account mappings will be copied, too.

Previous Finish m

Press the button "Next" to go to the next dialog.

Form roll forward: Angaben zum Untemehmen

Angaben zum Untermehmean

Transfer data from period "AJ" into project “Projektvorlage Kermtaxonomie 6.5 RF period "AJ"
@® Transfer data from period “vJ" into project "Projekivorlage Kerntaxonomis 6.5 RF period “WJ".

(O Transfer data from period "AJ" into project "Projekiverlage Kerntaxonomie 6.5 RF period "WJ"
(C) Do not transfer data

All form data will be copied.

Previous Finish m

Press the button "Next" to go to the next dialog.

Form roll forward: Anhangsangaben (optional)

Anhangsangaben (opticnal)

Do not transfer data

Mo data will be copied. The farm structure will be copied.

Previous Finish m

By pressing the "Finish" button the copying process is executed.

You will see a progress bar that remains visible for the entire duration of the copying process. The copy process may take several minutes depending on
the size of the project.



if:"g Project roll forward in progress...

progress. Roll forward project data (6/7)

After finishing the progress the project can be opened and used.

If the browser window is closed during continuous writing, the process is canceled.



Project templates

Using project templates
At the wikipage “ReportFactory Projektvorlagen” exported projects are provided that can be used as a starting point for an e-balance submission.
The projects can be used through importing those (see Project Export and Import) to the ReportFactory.

Using the "Clone form" tab, (see Report Project Managmenet) only static data forms from the project template is copied into another project.



Browser compatibility

The user interface of the ReportFactory is (with the exception of the Office Addins) browser-based. The use of internet browsers as an user interface for
applications has many advantages (for example no installation on the user computers is required in the multi-user version) - but of course there can be
disadvantages.

Updating web browsers can lead to incompatibilities, resulting, the use of some components can be more difficult or impossible.

The ABZ Reporting GmbH is updating the ReportFactory in short intervals in order to avoid incompatibilities with new browser versions.

We_recommend a regular updating of the ReportFactory installation to avoid browser incompatibilities and to have the latest taxonomy version included .
The regular installation of software updates in short intervals is not possible in all companies and is partly carried out in favor of lower maintenance costs
over long time intervals. This problem can lead to a bunch of problems, because new browser versions can have a new structure which doesn't support the
requirements of an older reportfactory version.

An alternative to avoid that problem is the use and installation of the browser Firefox ESR. The Firefox ESR is a special variant of the Firefox browser, in
which the compatibility is paramount and browser updates are provided primarily for security updates.

If you encounter problems in the browser surface, you can use the browser version described in the following section — with those problems can be
avbided purposefully.

Version Windows Windows Linux Linux
ReportFactory Version 1.3 German English German English
ReportFactory Version 1.4 German English German English
ReportFactory Version 1.5 German English German English
ReportFactory Version 1.6 German English German English
ReportFactory Version 1.7 German English German English
ReportFactory Version 1.8 German English German English
ReportFactory Version 1.9 German English German English
ReportFactory Version 1.10 German English German English
ReportFactory Version 1.11 German English German English
ReportFactory Version 1.12 German English German English
ReportFactory Version 1.13 German English German English
ReportFactory Version 1.14 German English German English
ReportFactory Version 1.15 German English German English
ReportFactory Version 1.16 German English German English
ReportFactory Version 1.17 German English German English
ReportFactory Version 1.18 German English German English
ReportFactory Version 1.19 German English German English
ReportFactory Version 1.20 German English German English
ReportFactory Version 1.21 German English German English
ReportFactory Version 1.22 German English German English
ReportFactory Version 1.23 German English German English
ReportFactory Version 1.24 German English German English
ReportFactory Version 1.25 German English German English
ReportFactory Version 1.26 German English German English
ReportFactory Version 1.27 German English German English
ReportFactory Version 1.28 German English German English
ReportFactory Version 1.29 German English German English
ReportFactory Version 1.30 German English German English
ReportFactory Version 1.31 German English German English
ReportFactory Version 1.32 German English German English
ReportFactory Version 1.33 German English German English

ReportFactory Version 1.34 German English German English
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Installation of Firefox ESR

Hereinafter the installation of Firefox ESR (Extended Support Release) is described. The installation description is constructed in a way, that this browser
can be installed in addition to existing browsers without causing side effects, for example through the use of an existing browser profile or plugins.

Please select the specific download address - depending on your report Factory version, the existing operating system and the desired language for the
browser.

Then start the installer and follow the instructions in the installation manual.

Advantages of using Firefox ESR

The list summarizes the main advantages for using a Firefox ESR.

® By updating the Firefox ESR, it does not automatically switch to the next version of the browser, but preserve the existing browser version and fix

known browser problems.

®* The Firefox ESR can be installed independently of the current browser version (plugins, updates, etc.). Thereby, typical, resulting in multiple
installed parallel browsers problems are avoided (for example, the re-use of user profiles or undesirable side effects caused by existing browser
plugins).

® With browser-based problems shortly before a filing deadline, the ESR provides a reliable alternative browser.

® Consultants and partners have a stable browser version for software presentations or use in numerous customer projects, so that the report
Factory use can not be adversely affected by the updates to the existing browser on the system.

Please note that use of the Firefox ESR does not replace the software updates of the Report Factory, with which additional functions and new taxonomy
versions are provided.
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